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1. lHosgcHUTEJLHAA 3AIIUCKA

1.1. Hesap 1 3212491 NPAKTHKH

Ilenp mMpakTHKH - M3Y4YEHHE BHUIOBOTO COCTaBa CIYKEOHBIX JOKYMEHTOB, MCIIOJIB3YEMbIX B
JIeSTEJIbHOCTH KOHKPETHOM OpraHu3alvd, HOpsAka U OCOOEHHOCTeW WX odopmiieHus, HU3yueHue
JIOKYMEHTOO0OpOTa M OpraHu3allii paboThl C JIOKYMEHTAMHU: MOPSIKA PErHCTpaluu, KOHTPOJIS
WCIIOJIHEHUS JIOKYMEHTOB, OpPTraHM3alui TEKYIIETO XpaHEeHNs JOKYMEHTOB, MOPSAAKA MepeJayn Ux B
apXuB.

3azauu PaKTUKU:
U3YYUTh W TPOAHAIU3UPOBATh HOPMATUBHO-NIPAaBOBbIE M HOPMATHBHO-METOAMYECKHE
JOKYMEHTBI,  ONpEACIAIOIME  OpPraHu3alldl0 U TEXHOJOTHI0  JEJIONPOM3BOACTBA
(mokymeHTanmonHoro obecnedenus ynpasnenus (JIOY)) B opramusanmu’ (yCTaBbl,
II0JIO’KEHUS, IPaBUJIa, MHCTPYKIMH, PETIIAMEHTHI U T.11.);
COCTaBHUTbH IPEACTABICHUE O CUCTEME JEIONPOMU3BOJCTBA TOW OpraHU3allu, B KOTOPOil OH
IIPOXOJUT NMPAKTHUKY;
O3HAKOMHUTBCSI € COJIEp)KaHMEM  KOHKPETHBIX  JEJONPOU3BOJACTBEHHBIX  padoT
HEMOCPEJCTBEHHO Ha paboueM MecTe;
MOJIyYNUTh HABBIKM PAOOTHI C JOKYMEHTaMHM Ha BCEX CTaIuAX HMX JBUKEHMs (IIEpBUYHAL
00paboTKa TOKYMEHTOB B SKCIIEAULIMH, paboTa C JOKyMEHTaMH B KaHIEISAPUHU, PErHCcTpaLus,
KOHTpPOJIb, HUCIOJHEHHE JOKYMEHTOB B CTPYKTYPHBIX [OJPA3JEIICHUSAX, HX OTIpaBKa,
OpraHu3alys XpaHeH!s,, MOJr0TOBKA JOKYMEHTOB K c/lau€ B apXUB U T.11.);
3a(pUKCUPOBAThH B JHEBHUKE MOTYUYCHHbIE CBECHUS U PE3YJIbTaThl BBIIIOJIHEHHON paboThI;
HOJArOTOBUTH OTYET, 0000IAIOIIN T0JTyYeHHbIE 3HAHUS U PAKTHUECKUE HABBIKH.

1.2. Bua v Tun npakTukM - YueOHas MpakTUKa: 03HAKOMUTEIbHAs

1.3. MecTa npoBeieHUsI NPAKTHKHA
IIpakTnka npoBoAMTCA B CTPYKTYpHbIX mnozpasnencHusx PITY, npenHasHadyeHHBIX Ui

MIPAKTUYECKONW MOJATOTOBKM WM B MNPO(UIBHBIX OpraHU3alUsX Ha OCHOBAaHMM JIOTOBOPA,
3akmogaemoro Mexy PITY u npodunsHON opranu3aiuei.

1.4. Bua (Buab1) npogeccuoHAIbHOM 1eITeIbHOCTH
B pesynbpraTe MpoXOKACHHS MPAKTUKH (POPMUPYIOTCS KOMIETEHIIUHU, HEOOXOIMUMBIE ISt

JanbHeNIen Hay‘IHO-HCCHe,HOBaTCHBCKOﬁ n OpFaHI/I3aI_II/IOHHO-ynpaBHqueCKOﬁ pa6OTLI.

1.5 H.]IaHI/[pyeMble pe3yJabTaThbl Oﬁy‘lel-ll/lﬂ IPH MPOXO0KICHUU NMPAKTHKH, COOTHECEHHDIE C

HHIMKATOPAMU JA0CTHKEHUS KOMIIeTeHINIA:

noaAXod AJIA pCIICHUA KOHICIITYAJIbHBIX d)HJ'IOCOd)CKOﬁ KaTCTropuu,

Komnerennus Nupnkatopsi PesynbTaTnl 00y4yeHust
(Kol 1 HAMEHOBAHUE) KOMITeTeHIH
(KOJ 1 HAaIMEHOBAHHUE)
YK-1 - Cniocoben VYK-1.1 - [Ipumensier 3nams:  OCHOBHBIE  TEOPETHKO-
OCYILIECTBIISATh IIOUCK, 3HAaHHUE OCHOBHBIX METOJIOJIOTUYECKUX  IOJIOKEHUN
KPUTHUYECKHUM aHaIU3 U TEOPETHKO- dunocoduu, KOHIENTYaJIbHBIX
CHHTE3 HH(pOpMaIny, METOI0JIOTHYECKUX MOJXO0J0B K NOHUMAHHUIO NPUPOABI
MIPUMEHATHh CHCTEMHBIN noJioxkeHui unocodumu, uHbOpMallMl Kak HayyHOM U
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IIOCTAaBJICHHBIX 3aaa4

IIOAXO0J0B K ITIOHMMAaHHUIO
HPUPOIBI HHPOPMAIHH KaK
Hay4yHOH u unocodcekoit
KaTEerOpUH;
MCTOOOJIOTHYCCKHUX OCHOB
CHCTEMHOT0 TI0/IX0/1a

METOI0JIOTMYECKUX OCHOB
CHCTEMHOT0 MOAXO0/1a

Ymems: apryMEHTHPOBAHHO
OTCTanBaeT COOCTBEHHYIO
HO3UIINIO o Pa3IMYHBIM
¢umnocopckum npodiemam
Braoemy: COBPEMEHHBIMU

SBICHUSAMHA M  TpoOIleccaMH B
OOILI[ECTBEHHON XHU3HU HA OCHOBE
CHCTEMHOTO MOAX0IA

VYK-1.2 - ®opmupyer u
apryMEHTHPOBAaHHO
OTCTaMBaeT COOCTBEHHYIO
MO3HIUIO 110 PA3ITHYHBIM
¢unocopckum npodiaemam,
000CHOBBIBAET M aE€KBATHO
OLIEHUBAET COBPEMEHHBIE
SIBJICHUSI U TIPOLIECCHI B
0O0IIeCTBEHHOH KU3HU Ha
OCHOBE CHCTEMHOT'O
nojxoaa

3uams:  OCHOBHBIE  TEOPETHKO-
METOJIOJIOTHYECKUX  TOJIOKEHUH
¢dunocodpun, KOHIIETITY aJIbHBIX
HOAXO0J0B K TIOHMMAHHIO MTPUPOJIBI
UHPOpPMALIMM KaK HAy4yHOH U
bunocodckoit KaTeTOpHH;
METOJI0JIOTMYECKUX OCHOB
CHCTEMHOTO MOX0a

Ymemu: apryMEHTHPOBAHHO
OTCTanBaeT COOCTBEHHYIO
HIO3UITHIO o pa3IUIHBIM
¢dunocopckum npodiemam

Brademw: cOBpeMEHHBIMU
SIBJICHUSIMU M TIPOIIECCAMU B
0OIIIECTBEHHOM KM3HU HA OCHOBE
CHCTEMHOI0O MOAX0a

VYK-2 - Cnocoben
ONpeNEeNATh KPYyT 3a/1a4 B
paMKax IOCTaBJICHHOM LEIN
Y BbIOMpaTh ONTHUMAJIbHbIE
CHOCOOBI UX PELICHHUS,
HUCXOMs U3 ACHCTBYIOIIUX
MIPaBOBBIX HOPM,
MMEIOIINXCS PECYPCOB U
OTpaHUYECHUN

VYK-2.1 - AHanuzupyer
HMMEIOIINECS PECYPCHI U
OTpaHUYEHUS, OICHUBACT
OIITHUMAJIbHBIE CITOCOOBI
pEIICHUS TOCTABIEHHBIX
3a7a4

3nams. OTpaciay IEHCTBYIOIIETO
POCCHICKOTO Mpasa Jist
OnpeieNIeHUs Kpyra 3a7a4 u
ONTUMAJIBHBIX CIIOCOO0B UX
perieHus

Ymems: ananuzupoBaTh
HMMEIOIIHNECS PECYPCHI U
OTpaHUYEHUS], OLIEHUBAET
ONTUMAJILHBIEC CITOCOOBI PEIICHUS
MOCTaBJICHHBIX 33734

Brademw: cOBpeMEHHBIMU
HOpMaMH U OTpacisiMu
JIEUCTBYIOLLETO POCCUMNCKOTO
mpaBa JUIsl OIpeIeIeHUsI KpyTa
3a/1a4 ¥ ONTHUMAaJIbHBIX CIIOCOOOB
UX pelleHus

YK 2.2 - CiocoOHOCTh
HCTOJIb30BAHMS 3HAHUH O
BAKHEUIIINX HOpMAX,
WHCTUTYTaX M OTPaCIAX
JIEHCTBYIOLLIETO
POCCHUICKOr0 IIpaBa Jisi

3Hamu: OTpaciu ACUCTBYIOLIETO
POCCHICKOTO MpaBa Jist
ompeieNIeHUs Kpyra 3a7a4 u
ONTUMAJIBHBIX CITOCOOOB UX
peeHus

Ymems.: ananuzupoBaTh
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oTmpejeNeHus: Kpyra 3aaad
U OIITUMAJILHBIX CIIOCOOOB
UX pEeLICHUS

HMMEIOIIHECS PECYPCHI U
OTpaHUYEHUS, OTICHUBACT
ONTUMAJILHBIE CITIOCOOBI PEIICHUS
MOCTaBJICHHBIX 3a1a4

Brademw: cOBpeMEHHBIMU
HOPMaMH M OTPaCIIsIMU
JIEUCTBYIOLLETO POCCUINCKOTO
mpaBa JIsl ONPEACIICHHs Kpyra
3a7a4 ¥ ONTUMAJILHBIX CIIOCOOO0B
HX PCIICHUS

VK-3 - Cnocoben
OCYIIECTBISATh COLIMAIBHOE
B3aUMOJICUCTBHE U
peanru30BbIBATH CBOIO POJIb
B KOMaH/e

VK-3.1 - IloHumaer

3¢ pexTUBHOCTH
HCIIOIb30BaHUSI CTPATET U
COTPYIHUYECTBA JJIs
JIOCTHIKEHMS TTOCTABJICHHOM
1LI€JI; OTIPENIEIIAET POib
Ka)XJI0ro y4aCTHHKA B
KOMaHJIe

3Hamb: 0OCHOBBI KOMaHIHOM
paboThI

Ymemn: sddexTuBHO
UCIIONIb30BaTh CTPATETHH
COTPYAHUYECTBA ISl TOCTHKCHHUS
MOCTABIICHHOM I1EJTH; ONIPEIENIsIeT
POJIb K&KAOTO YYaCTHHUKA B
KOMaH/1e

Brademw: HaBBIKOM pabOTHI B
KOMaH/1e

VK- 3.2 - DddexTuBHO
B3aMMO/ICUCTBYET C
YJICHAMM KOMAaH/IbI;
y4acTBYET B OOMeHe
uHpopManrei, 3SHaHUSIMH U
ONBITOM; COJICHCTBYET
MIPE3EHTAINH PE3yIbTATOB
paboTHl KOMaH/IbI,
COOJIIOJAaeT AITUYECKUE
HOPMBI B3aUMOJICUCTBUS.

3Hnamb: 0OCHOBBI KOMaHIHOM
paboThI

Ymemn: sddexTuBHO
UCIIOJIb30BATh CTPATETHH
COTPYAHUYECTBA JJISl IOCTHKCHHUS
MOCTABIICHHOM IEJTH; ONIPEIENIsIeT
POJIb KXKIOTO YYaCTHHUKA B
KOMaH/1e

Brademw: HaBBIKOM pabOTHI B
KOMaH/1e

YK-4 - Criocoben
OCYILECTBIIATH JEJIOBYIO
KOMMYHHKAIUIO B YCTHON U
NUCbMEHHOU (hopMax Ha
TrOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu u
HMHOCTPaHHOM(BIX )
s3bIKe(ax)

VYK-4.1- Bnaneer cuctemoit
HOPM PYCCKOTO
JUTEPATYPHOTO SI3bIKA U
HOpPMaMU UHOCTPAHHOTO
(p1x) s13b1Ka (0BO; criocoOeH
JIOTHYECKH U
rpaMMaTHYECKU BEPHO
CTPOUTH KOMMYHUKAILIUIO,
WCIIOJIB3Ysl BepOaIbHbIC U
HeBepOaIbHBIE CPEICTBA
B3aUMO/ICUCTBUS.

3nams. B COBEPILEHCTBE

OCHOBBI PyCCKOTO U HHOCTPaAHHOTO
SI3BIKOB

Ymems: cBO6OJHO BOCTIPUHUMAET,
AHATM3UPYET U KPUTHICCKH
OILICHUBAET YCTHYIO. U
MUCHBMEHHYIO
o0menpogecCuOHATBHYIO
UH(POPMALIMIO HA PYCCKOM U
WHOCTPaHHOM(BIX) sI3bIKE(ax);
JEMOHCTPHUPYET HABBIKU MIEPEBOJIA
C MHOCTPaHHOTO(BIX) Ha
TOCYAapCTBEHHBIN SI3BIK, a TAKKE C
rocyapCTBEHHOTO Ha
WHOSITpaHHBIN(bIE) SI3bIK(1)
Braoems: cuctemoit HOpMm
PYCCKOTO JTUTEPaTyPHOTO SI3bIKA U
HOPMaMH MHOCTPaHHOTO(BIX)




s3bIKA(OB); CIIOCOOEH JIOTHYECKH U
rpaMMaTHYeCKH, BEPHO, CTPOUTH
KOMMYHUKAIIUIO, UCIIOJIb3Yy A
BepOaNbHBIC U HEBepOaTbHBIC
CpeACTBA B3aUMOJICHCTBHUSL.

VYK-4.2 - CBobonHO
BOCIIPUHUMAET,
aQHAIM3UPYET U KPUTHUECKH
OIICHUBAET YCTHYIO. 1
MMMCbMEHHYIO
o0menpodeCcCHOHATHHYIO
nH(pOpMAIHIO Ha PyCCKOM
Y MUHOCTPAHHOM(BIX )
s3bIKe(axX); IEMOHCTPUPYET
HaBBIKU TIEPEBO/IA C
WHOCTPAHHOTO(BIX) Ha
rOCYJapCTBEHHBIN SI3bIK, a
TaK)Ke C TOCyAapCTBEHHOTO
Ha UHOCTPAHHBIN(bIE)
SI3BIK(1)

3uamos: B COBCPUICHCTBE
OCHOBBI PYCCKOTO U HHOCTPAHHOT'O
SA3bIKOB

Ymems: cBO6OJHO BOCTIPUHUMAET,
AHATM3UPYET U KPUTHICCKH
OILICHMBAET YCTHYIO. U
MUCHEMEHHYIO
obmenpodecCuOHATBHYIO
UH(POPMALIUIO HA PYCCKOM U
WHOCTPaHHOM(BIX) sI3BbIKE(ax);
JIEMOHCTPHUPYET HaBBIKU NIEPEBOJIA
C MHOCTPaHHOTO(BIX) HA
rOCyJIapCTBEHHBIH SI3BIK, @ TAKXKE C
roCcyapCTBEHHOTO Ha
MHOSITpaHHBIN(bIE) SI3bIK(H)

Bnademuw: cucremoit HOpM
PYCCKOIO JIUTEPaTYpPHOrO S3bIKA U
HOpPMaMH UHOCTPAHHOTO(BIX)
sI3bIKa(OB); CIIOCOOEH JIOTHYECKU U
rpaMMaTUYEeCKH, BEPHO, CTPOUTH
KOMMYHHKAIIUIO, UCTIONb3YS
BepOabHbIC U HEBEpOaIbHbIE
CpeJICTBA B3aUMOJICHCTBHSI.

YK-4.3 - Ucnonb3yer
nH(pOpMaIUOHHO-
KOMMYHHKAI[HOHHBIE
TEXHOJIOTHH TTPH MTOUCKE
HE00X0TUMOi
nH(popMaIuu B mporecce
pEIIeHUs CTaHAAPTHBIX
KOMMYHUKATHBHBIX 33724
TUTSL TOCTHXKEHUS
po¢eCCUOHABHBIX TICJICH
Ha TOCYJIapCTBEHHOM U
WHOCTPAHHOM(BIX) SI3BIKE

(ax).

3Hams. B COBEPILIEHCTBE
OCHOBBI PYCCKOTO U HHOCTPAHHOTO
SI3BIKOB

Ymems: cBOOOAHO BOCTIPUHUMAET,
AHAIM3UPYET U KPUTHUECKH
OLIGHUBAET YCTHYIO. U
MUCHbMEHHYIO
o0menpodecCuOHaTBHYIO
nH(}OpMaIHIO Ha PyCCKOM U
WHOCTPaHHOM(BIX) SI3bIKE(aX);
JEMOHCTPHUPYET HaBBIKU MEPEBOJA
C UHOCTPAaHHOTO(bIX) Ha
rOCYAapCTBEHHBIN S3bIK, a TAKXKE C
roCyJJapCTBEHHOT'O Ha
WHOSITPaHHBINA(bIE) SI3bIK(1)

Braoems: cucremoit HOpMm
PYCCKOTO JTUTEPaTYPHOTO S3bIKA U
HOPMaMH MHOCTPAHHOTO(BIX)
sI13bIKa(OB); CIIOCOOCH JIOTHYECKU U
rpaMMaTHICCKH, BEPHO, CTPOUTH




KOMMYHUKAIIUIO, UCIIOJIb3Yy A
BepOabHBIC U HEBEpOaTbHBIC
CpeACTBA B3aUMOJICICTBHUSL.

VK- 5- Cniocoben
BOCIIPHHUMATh
MEXKYJIBTYPHOE
pazHooOpa3ue o0IIecTBa B
COLMAIIEHO-UCTOPHYECKOM,
3TUYECKOM U PHIOCOPCKOM
KOHTEKCTaX

YK -5.1 - JlemoHcTpupyet
TOJIEPAHTHOE BOCIIPUSTHE
COLIMAJIBHBIX U KYJIBTYPHBIX
pa3inyui, yBaXXKUTEIBHOE U
OepeKHOE OTHOIIEHUE K
HCTOPUYECKOMY HACIEIAUIO
U KYJbTYPHBIM TPAJAULIHSIM

3nams.: 0cOOCHHOCTH
MEXKYJIbTYPHOTO pasHOOOpa3us B
COIATIbHO-UCTOPHUIECKOM,
THYECKOM U Pritocohckom
KOHTEKCTax

Ymemu: nposBISATH B CBOEM
MOBEJICHUU YBAXKUTEIBHOE
OTHOILIEHNE K HCTOPUYECKOMY
HACJICIUIO U COUMOKYJIbTYPHBIM
TPAAULUSAMU Pa3IUIHBIX
COLMAIIBHBIX TPYIII, ONMUPAOLIEECS
Ha 3HAHME 3TaIOB HCTOPUYECKOTO
pa3Butus Poccun B KOHTEKCTE
MHPOBOM UCTOPUH U KYJIBTYPHBIX
TpaauLIMi MUpa.

Brademw: TONEpAaHTHBIM
BOCTIPHSITHEM COITUAIIBHBIX U
KyJIbTYPHBIX Pa3IUYU,
YBaXHUTEIBHOE B OepEeKHOE
OTHOIIEHHE K UCTOPUYECKOMY
HACJIC/IUIO U KYJIbTYPHBIM
TPAIUIHIM

VK - 5.2 - IIposiBnsieT B
CBOEM MOBEJCHUH
YBaXXUTEIBHOE OTHOILICHHE
K HICTOPHYECKOMY
HaCIEeqUIo 1
COILIMOKYJIbTYPHBIM
TpaAMLMAMU PA3TUYHBIX
COIIMAJIBHBIX TPy,
OMMPAIOIIIEECs HA 3HAHNE
3TaroB UCTOPUYECKOTO
pa3Butus Poccun B
KOHTEKCTE MUPOBOM
HUCTOPHUH U KYJIBTYPHBIX
TpaavLIAI MUpa.

3uamwv.: 0cOOEHHOCTH
MEXKYJIbTYPHOTO pasHOOOpa3us B
COIMAJILHO-UCTOPUIECCKOM,
ATHYECKOM U Prtocohckom
KOHTEKCTaxX

Ymemps: IposABIATE B CBOEM
[IOBEJICHUU YBaXKUTEIILHOE
OTHOIIEHHUE K HCTOPUYECKOMY
HACJIEAUIO U COLIMOKYJIBTYPHBIM
TPaZuLUAMHA PAITAYHBIX
COLIMAJIBHBIX TPYIIII, ONHAPAIOLIEECs
Ha 3HAHUE TAll0B HCTOPHYECKOTO
pa3Butus Poccuu B KOHTEKCTE
MHUPOBOH UCTOPHUH U KyJIBTYPHBIX
TpaauLIMi MUpa.

Brademw: TONEpAaHTHBIM
BOCTIPHSITHEM COITUAIIBHBIX U
KyJbTYPHBIX Pa3IU4Uid,
YBaKHUTEIBHOE B OepeKHOE
OTHOIIEHHE K UCTOPUYECKOMY
HACJIC/IUIO U KYJIbTYPHBIM
TPATUIHSIM

VK-5.3 - Ilouumaer

3nams: 0COOEHHOCTH




MEXKKYJIBTYPHOE
pazHooOpa3ue o0IecTBa B
€T0 pa3JIMYHbIX
KOHTEKCTax:
¢dunocohckom, ConanbHO-
HUCTOPHYECKOM, ITHIECKOM.

MEXKYJIBTYPHOTO Pa3HOOOpa3us B
COIMATIbHO-UCTOPHUIECKOM,
ATHYECKOM U Qrtocodhckom
KOHTEKCTax

Ymems: IpoABIATE B CBOEM
[IOBEJICHUU YBAXKUTEIILHOE
OTHOIIIEHHE K HCTOPUYECKOMY
HACJIEAUIO U COLIMOKYJIBTYPHBIM
TPaZuLUAMHA PAITAYHBIX
COLMAJIBHBIX TPYIII, ONHAPAIOLIEECs
Ha 3HAHUE TAllOB HCTOPHYECKOTO
pa3BuTus Poccuu B KOHTEKCTE
MHUPOBOI UCTOPHUH U KyJIBTYPHBIX
TpaauLIMi MUpa.

Brademw: TONEpAaHTHBIM
BOCIIPUSATHEM COIMATBHBIX U
KyJBTYPHBIX PA3ITHYUA,
YBaXXHUTEIbHOE U OepexHoe
OTHOIIEHHE K UCTOPHUYECKOMY
HACJICJIHIO U KYJIbTYPHBIM
TpaUIUSIM

VK -6 - CniocobeH
YIPaBIsATh CBOUM
BPEMEHEM, BBICTPauBaTh 1
pEaNM30BHIBATH TPACKTOPUIO
CaMOpPAa3BUTHS Ha OCHOBE
MPUHIUIIOB 00Pa30BaHUs B
TCUCHHUHU BCEH KU3HU

VYK 6.1 - Onpenenser nenu
COOCTBEHHOM
NeSATEIbHOCTH, OLIEHUBAs
MyTH UX JOCTUXKCHUS C
YYETOM PECYPCOB, YCIOBHIA,
CPEACTB, BPEMEHHOU
MIEPCIEKTUBBI PA3BUTHUSA
ACATCIIbHOCTHU U
IJIJAHUPYEMBIX PE3YyJIbTaTOB

3namu: 0cHOBHbIE METONBI
[IJIAHUPOBAHUSA U YIIPABICHUS
COOCTBEHHBIM BPEMEHEM

Ymemnw: onpenenars nenu
COOCTBEHHOM IESATEILHOCTH,
OLICHMBAS ITyTH UX JOCTHIKECHUSA C
Y4ETOM PECYPCOB, YCIOBUH,
CPEIICTB, BPEMEHHOM NEPCIICKTUBBI
Pa3BUTHA ACATCIIBHOCTU U
IJIAaHUPYEMBIX PE3YJIbTATOB

Braoemyw: Tpaekropueit
CaMOpa3BUTHsI Ha OCHOBE
MIPUHIIUIIOB 00pa30BaHMUsI B
TE€YEHUH BCEU KU3HU

YK 6.2 - ®opmynupyer
eI COOCTBEHHOM
NEeATEIbHOCTH, OIIPEACIISAS
IyTH UX JOCTUXKCHUSA C
YYETOM PECYPCOB, YCIOBHIA,
CPEACTB, BPEMEHHOU
MIEPCIEKTUBBI PA3BUTHUSA
ACATCIIbHOCTHU U
IJTAHUPYEMBIX
pe3yJIbTaToB.

3uamuv.: 0cOOEHHOCTH
MEXKYJIBTYPHOTO Pa3HOOOpa3us B
COIMATIbHO-UCTOPUICCKOM,
THYECKOM U rtocodckom
KOHTEKCTaxX

Ymems: IpoABIATE B CBOEM
[IOBEJICHUU YBAXKUTEIILHOE
OTHOLLIEHHE K HCTOPUYECKOMY
HACJIEAUIO U COLIMOKYJIBTYPHBIM
TpaaULUAMU PA3IUYHBIX
COLMAJIBHBIX TPYIIII, ONHAPAIOLIEeCs
Ha 3HAHME 3TAIOB HCTOPUYECKOrO
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pa3Butus Poccun B KOHTEKCTE
MHPOBOM UCTOPUU U KYJIBTYPHBIX
TpaauLUi MUpA.

Brademw: TONEpAaHTHBIM
BOCTIPHSITHEM COITHAIIBHBIX U
KyJIbTYPHBIX Pa3IUIUi,
YBaXHUTEIBHOE B OepeKHOE
OTHOIIEHHE K UCTOPUYECKOMY
HACJIC/IUIO U KYJIbTYPHBIM
TPATUIHIM

VK-7 - Criocoben
MOJJEPKUBATH JTOJKHBIN
YPOBEHb (PU3HUECKOM
IMOJATOTOBJIIEHHOCTH JIJIs
obecredyeHus IOJHOLEHHON
COILIMAJILHOM U
npodecCHoHATBHON
JEATEIIbHOCTH

VYK-7.1 - Boibupaer
3I0pOBBE cOeperaroime
TEXHOJIOTUH IS
MOJIAeP>KaHuUs 3710POBOTO
o0pasa KHU3HU C YU4ETOM
(hU3HOTOTHYECKHIX
0COOEHHOCTEH OopraHu3Ma

3namu: 3M10pOBBE cOeperaronme
TCXHOJIOTUU OJI4 HOI[I[ep)KaHI/ISI
3JI0POBOTO 00pa3a XKU3HU C YICTOM
($U3HOTOrHUECKUX 0COOEHHOCTEH
opraHu3ma

Ymems: mnanupoBaTh cBOE
pabouee u cBOOOIHOE BpeMs IJIst
ONTUMAIILHOTO COYETAHUS
¢$u3nUecKoil 1 yMCTBEHHOM
Harpy3Ku u o0ecreueHus
paboTocrnocoOHOCTH

Brademwv: HOpMaMu 37J0pPOBOTO
00pasa )KU3HU B PA3TUIHBIX
JKU3HCHHBIX CUTYAllUAX U B
npodeCCHOHATILHOM IS TEIIbHOCTH

VK-7.2. - [Inanupyer cBoe
pabouee 1 cBOOOTHOE
BpEMS JIJISl ONITUMAIBHOTO
codeTaHust PU3NIECKOU 1
YMCTBEHHOU Harpy3Kku u
o0ecrnieueHus
paboTocmocoOHOCTH

3namu: 310pOBBE cOeperaroime
TEXHOJIOTUH TS TIOICPIKaHUS
3I0pPOBOT0 00paza )KU3HU C YUETOM
(bU3HOTOTHUYECKUX 0COOCHHOCTEN
Oopranusma

Ymems: nnanupoBath cBOE
pabouee u CBOOOTHOE BpEeMS IS
ONTUMAJILHOTO COYETaAHUS
(U3UYECKON M YMCTBECHHOM
Harpy3KkH u o0ecredeHus
paboTOCIIOCOOHOCTH

Braoems: HOpMaMu 310pOBOTO
o0pasa XKHU3HHU B PA3INIHBIX
’KM3HCHHBIX CUTYallUsX U B
npodheCCUOHAIbHON ACATEILHOCTH

VK- 7.3. - CoOmrogaer u
IpoIaraHIupyeT HOPMbI
3I0pOBOTO 00pa3a KU3HU B
PA3JINYIHBIX ) XU3HCHHBIX
CUTYyAIHsIX U B
npodeccroHabHOM
JeSITeITbHOCTH

3namu: 3M10pOBBE cOeperaronme
TCXHOJIOTUU OJIA HOI[I[ep)KaHI/ISI
3JI0POBOTO 00pasa XKU3HU C YICTOM
($U3HnOTOrHUECKUX 0COOEHHOCTEH
opraHu3ma

Ymemo: IJIAHUPOBATh CBOC
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pabouee u cBOOOIHOE BpeMs IJIst
ONTUMAIILHOTO COYETAHUS
¢u3nUecKoil 1 yMCTBEHHOM
Harpy3Ku u o0ecreueHus
paboTocrnocoOHOCTH

Brademwv: HOpMaMu 37J0pPOBOTO
00pasa )KU3HU B PA3TUIHBIX
JKU3HCHHBIX CUTYAllUAX U B
poeCCHOHATILHOM IS TEIbHOCTH

VK-8 - CriocoOeH co31aBathb
Y TIOJIZICPKUBATH B
TMOBCEIHEBHOM KU3HU U B
npodecCuoHATBHON
NEeSTeIbHOCTH 0€30TIacHbBIE
yCIIOBUS
KU3ZHEIESITeIbHOCTHU AJIs
COXpaHEHUS MPUPOTHON
cpenbl, o0ecreYeHHs
YCTOMYUBOTO Pa3BUTHS
o011ecTBa, B TOM YHCIIE IPU
yIpo3e U BOSHUKHOBEHUU
YPE3BBIYANHBIX CUTYALUN U
BOCHHBIX KOH(DIUKTOB

VK-8.1 - Ilonumaer uenut u | 3namo: eI u 3a7a4u
3a1a4u 0€e30I1acHOCTH | 0e30I1acHOCTH
KHU3HECITSILHOCTH, JKU3HEJCATCIbHOCTH,  OCHOBHBIC
OCHOBHBIE MOHSTHSI, | TIOHSTHS, KJ1acCU(pUKALIUIO
KJIaCCU()MKALMIO OMACHBIX | OMACHBIX W BPEIHBIX (HPaKTOPOB
U BpeaHBIX  (DaKTOPOB | Cpeibl obutanus YEJI0BEKa,
Cpenbl OOMTAaHMS YEJIOBEKa, | MPAaBOBBIE M OPraHHU3AIMOHHBIC
MIpaBOBbIE U | OCHOBBI 0€e30MacHOCTH
OpPTaHHU3AIOHHBIE OCHOBBHI | JKU3HENEATEIHHOCTH, 00eCIeYeHHE
0€301acHOCTH AKOJIOTHYECKON O€30IacCHOCTH
KHU3HEICITCILHOCTH,
o0ecrnieueHue Ymems: OKa3bIBaTh  IEPBYIO
IKOJIOTHUYECKOM MOMOIIIb B oOYare MOPaKEHUs,
0€30MacHOCTH UCIIONB3YS CpeacTBa
VHJIUBUAYAIbHON U KOJUIEKTUBHOM
3aIUTHI
Braoemwv:  3HaHMSAMH ~ CHUCTEMBI
rpaXk1aHCKOU 00OpOHBI,
ctpykrypel PCUC u ux OCHOBHBIE
3ala4i, KaK dYacTh CHUCTEMBbI
001Ierocy1apcTBEHHBIX
MEPONPUITUH
VK-8.2 - Hcnonwsyer | 3namo: Een Hu 3aga4u
3HAHUS CUCTEMBI | O€30TaCHOCTH
rpa)IaHCKON 00OpOHBI, | KUZHEACITEILHOCTH,  OCHOBHBIE
ctpykrypel PCUC wu wux | monsarus, KJ1accU(UKALUIO
OCHOBHBIE  33Jlaud, KakK | OMAcCHBIX U BpPEIHBIX (PAKTOPOB
4acTh CUCTEMBI | CPEJIbI oOuTaHus YelIoBeKa,
o011erocy1apcTBEeHHbIX MPaBOBbIE W  OpraHU3alMOHHbIE
MEPOTPUSITHIA OCHOBBI 0e30MmacHOCTH

KU3HECACATCIBHOCTH, obecrneucHue
AKOJIOTMYECKOM 0€30IacHOCTH

Ymemy: OKa3bIBaTh IIEPBYIO
IOMOIIIb B oOd4are IOpaXeHHUs,
UCIIOJIB3YS CpeacTBa

WHJIUBUIYAIbHON U KOJUICKTUBHOMN
3aIATHI

Braoems: 3HaHUAMU CUCTEMBI
rpaXkaHCKOW 000POHBI,
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ctpyktypbl PCUC 1 ux ocHOBHbIE
3aJ]a4uM, KaK 4aCTh CUCTEMBbI

00111erocy 1apCTBEHHBIX
MEPONPHUITHI
VK-8.3 - Oxka3zkiBacet | 3namsn: (S 171 i 3aJ]a4n
MEPBYIO IIOMOIIb B oOvare | 0€30MacHOCTH
HOpa)KeHI/ISI, I/ICHOJIBSYSI KUBHCACATCIIbHOCTH, OCHOBHBIC
CPEJICTBA WHJIWBHIYaJLHOM | IIOHATHS, KJIACCU(UKAITHIO
Y KOJUIEKTUBHOM 3aIlUTHI OMACHBIX ¥ BPEAHBIX (HaKTOPOB
cpenabl oOuTanus YyeJIoBEKa,
HpaBOBbIe 148 OpFaHI/ISaL[I/IOHHBIC
OCHOBBI 0e30macHOCTH

JKM3HENEATENLHOCTH, 00ecIeyeHne
DKOJIOTHYECKON 0€30I1aCHOCTH

Ymems: OKa3plBaTh  IEPBYIO
MOMOIlb B oOdYare MOpaxeHusl,
UCIIONB3YS CpeacTBa

VHJIUBUAYAIbHON U KOJUIEKTUBHOM
3aIIUTEI

Braoemy: 3naHUSIMU CHCTEMBI
TpaXXTaHCKOW 000POHBI,
ctpyktypsl PCUC u ux oCHOBHBIE
3a/1auu, KaK 4acTb CUCTEMbI
001Ierocy 1apcTBEHHBIX
MEPONPUITUH

VK-9 - Criocoben
HCIIOJIB30BaTh 0a30BEIC
neeKTOIOTHYECKIE 3HAHUS
B COIIMAJILHOMN 1
npodeccuoHabHBIN chepax

VK -9.1 - 3naer nmonsATue
WHKJIIO3UBHOMN
KOMIIETEHIIUH, €€
KOMITOHEHTHI B CTPYKTYPY;
0COOEHHOCTH IPUMEHEHUS
0a30BBIX
ne(heKTOIOTHUECKUX
3HAHUM B COLTMATLHON U
npodeccuoHabHOU chepax

3Hamy: nousamue NHKIIO3UBHON
KOMIIETEHIINH, €€ KOMIIOHEHTHI U
CTPYKTYPY; OCOOCHHOCTH
npUMEHEeHHUs1 6a30BbIX

e eKTOIOTHYECKUX 3HAHUM B
COLIMANIbHOM U MPo(ecCHOHANTBHOM

chepax

Ymems: nnanupoBats u
OCYILECTBIISATh
npodeccCuoHaNbHYIO 1eATEeIbHOCTh
C JIMIIaMU C OTPAHUYECHHBIMU
BO3MOKHOCTSIMU 3/10POBbSI U
WHBAJIUIAMU

Brnaoems: HaBBIKAMU
B3aMMOJICUCTBUS B COIIMAJILHOU U
npodeccuoHaIbHOH chepax ¢
JUIIAMH ¢ OTPaHHUYCHHBIMH
BO3MOYXHOCTSIMH 3/I0POBbSI U
WHBAJIUIAMU

VK-9.2 - YMmeer
IUIAHUPOBATH M
OCYILIECTBIIATh
poheCcCHOHATBHYIO

3nams. nousmue AHKIFO3UBHOMN
KOMIICTCHIIMH, €¢ KOMITOHEHTBI U
CTPYKTYpY; OCOOCHHOCTH
MpUMEHEHNS 0a30BBIX
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ACATCIIBHOCTD C JIMIIaMU C
OIrpaHU4YC€HHBIMHA
BO3MOXKXHOCTSAMHU 3J0POBbsA
1 MHBaJIMJaMU

ne(eKTOIOTUYECKUX 3HAHHH B
COITMATFHOM U PO ECCHOHATHHON

cdepax

Ymemyu: nnanupoBarts u
OCYILECTBIISATh
npoecCHOHANBHYIO IeITeTbHOCTh
C JIUI[AMH C OTPaHHYCHHBIMH
BO3MOXKHOCTSIMH 3/I0POBbSI U
WHBATUIaMHU

Brnaoemw. HaBBIKAMU
B3aMMOJICHCTBHS B COLIMAILHON U
npodeccuoHabHOU cepax ¢
JULAMU C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMU 3JI0POBBSI
HHBAJINIAMHU

VK-9.3 - Baageer
HaBbIKaMH B3aPIMOI[eI>iCTBHSI
B COLIMAJILHON U
npogeccuoHanbHON cdepax
C JIMIIaMH C
OrpaHU4YCHHBIMHA
BO3MOXKHOCTSIMH 37I0POBbSI
1 MHBaJIJaMu

3Hamy: IOHATHE UHKIIFO3UBHOU
KOMIIETEHIINH, €€ KOMIIOHEHTHI U
CTPYKTYPY; OCOOEHHOCTH
npUMEHEeHHUs1 6a30BbIX
ne(eKTOIOTNYECKUX 3HAaHHUM B
COLIMANIbHON U MPo(ecCHOHANTBHOM

chepax

Ymems: nnanupoBats u
OCYILECTBIISATh
npodeccuoHaNbHYIO 1eATEeIbHOCTh
C JIMIIaMU C OTPAHUYECHHBIMU
BO3MOKHOCTSIMU 3/10POBbSI U
MHBAJIUJIAMU

Brnaoems: HaBBIKAMU
B3aMMOJICUCTBUS B COIIUAJILHOU U
npodeccuoHaIbHOM chepax ¢
JUIIAMH ¢ OTPaHUYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbBS U
HHBAJINIAMA

YK-10 - Cnocoben
MpUHUMATh 000CHOBaHHEIC
OKOHOMHYCCKUC PCHICHUS B
pPa3IUYHBIX 00J1ACTAX
KU3HCACATCIIBHOCTHU

VYK-10.1 - [Tonumaer
HKOHOMHYECKUE 3aKOHBI U
WX TPOSIBIICHUS B
pPa3IUYHBIX 00JIaCTIX
KHU3HECATSIILHOCTH

3namb: 5JKOHOMUYCCKHIE 3aKOHBI U
WX TIPOSIBJIICHUS B Pa3IMYHBIX
001aCTAX KUIHEIEATCILHOCTH
Ymemn: mnanupoBats u
NPUHUMATD PELIeHUs B cdepe
JUYHBIX (PUHAHCOB

Braoemyw: ocHOBaMu
DKOHOMHMYECKON I'PaMOTHOCTH

VYK-11 - Cnocoben
(hopMHUpOBaTH HETEPITUMOE
OTHOIIICHUEC K
KOPPYIIIHOHHOMY
MTOBEICHUIO

VYK-11.1 - 3HaTh CylmHOCTH
KOPPYIILHOHHOTO
IIOBE/ICHUS U €TO
B3aHMOCBSI3b C
COLIMAJIbHBIMU,
9KOHOMHUYECKUMH,

3Hamy: CylIHOCTH
KOPPYIIIHOHHOTO TIOBEJICHUS U €TO
B3aMIMOCBSI3b C COITUAIBHBIMH,
HYKOHOMHYECKUMH,
MOJIUTUICCKIUMH U WHBIMH
YCIIOBHSIMU
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IIOJIUTUYCCKHUMHU U UHBIMHU
YCII0BUSAMU

Ymemys: ananusuposars,
TOJIKOBATh U TPABUIIBLHO
MIPUMEHSTH [TPABOBBIE HOPMBI O
MPOTUBOICUCTBUU
KOPPYMNIIMOHHOMY TIOBEICHUIO
Braoems: naBbIKaMu pabOTHI C
3aKOHOJATENFHBIMH U APYTUMU
HOPMAaTUBHBIMU [TPaBOBBIMU
aKTaMu

VK-11.2 - YmeTh
aHAJIM3UPOBATh, TOJKOBATH
Y TIPaBUJILHO MIPUMEHSTH
MIPaBOBbIE HOPMBI O
MPOTUBOJICUCTBUU
KOPPYNIIMOHHOMY
MOBEICHUIO

3Hamsb: CyIIHOCTh
KOPPYILIMOHHOTO MOBEJCHUS U €ro
B3aUMOCBSI3b C COLIMAIIbHBIMH,
SKOHOMUYECKHUMHU,
MOJINTUYECKUMU U UHBIMHU
YCIOBUSIMU

Ymems: ananuzupoBars,
TOJIKOBATh U MPABUIBHO
MIPUMEHSATH MTPABOBBIE HOPMBI O
MPOTUBOJACUCTBUU
KOPPYILIHOHHOMY IOBEIECHUIO
Braoemyw: HaBBIKAMU paOOTHI C
3aKOHOJIaTEJIbHBIMU U IPYTUMHU
HOPMAaTHUBHBIMU IPABOBBIMHU
aKTaMHu

VK-11.3 - Bnagets
HaBbIKAMU pabOTHI C
3aKOHOAATEIHHBIMU U
JIPYyTUMH HOPMaTHBHBIMH
MIPaBOBBIMU aKTaMHU

3Hamu: CylIHOCTH
KOPPYHIIMOHHOTO MOBEJCHUS U €r0
B3aMIMOCBSI3b C COITUATBHBIMH,
HKOHOMUYECKUMH,
MOJIUTUICCKIUMH U WHBIMH
YCIIOBUSMU

Ymemyo: ananusuposars,
TOJIKOBATh U TPAaBUIIBHO
MIPUMEHSTH [TPABOBBIE HOPMBI O
MPOTUBOJICUCTBUU
KOPPYMNIIMOHHOMY TIOBEICHHUIO
Braoems: HaBbIKaMu pabOTHI C
3aKOHOJATENFHBIMH U APYTUMU
HOPMAaTUBHBIMH [TPAaBOBBIMU
aKTaMu

OIIK-1

Crnioco0eH npuMeHsTh Ha
0a30BOM ypOBHE 3HAHUS
HCTOPUYECKUX HAYK TPU
penieHuu 3a1a4 B chepe
cBoei npodeccruoHaIbHON
JeSITeTbHOCTH

OIIK-1.1

3HaeT u onpeaenser
UCTOPHYECKHE UCTOYHUKH,
OCYIIECTBIISICT MOUCK U
puMeHseT nH(popMaIuio,
o0ecrieunBaeT coOIII0ICHUE
METOJIOB aHaJIN3a
uHpopMauu

3name.: HCTOPUYECKUE UCTOYHHKH,
OCYIICCTBIISICT TIOUCK U IPUMECHSICT
uHpopmaIuio, ooecreynBaeT
COOJII0ICHHE METOIOB aHaIn3a
uHbopmanuu

Ymems: npuMeHsITh 3HAHUSA
BCEOOIIEH U OTEYECTBEHHOI
UCTOPUU, UCTOPUU
OTEUYECTBEHHOTO U 3apy0eKHOTO
ApXUBOBBEJICHUS, HCIIOJIH30BATh U
KPUTHYECKH OI[CHUBATH
WHTEPIIPETAIMH TTPOIILIOTO
Braoems: MeTonamu
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UCTOpUOTpaPUUECKOTO U
MCTOYHHKOBETIECKOTO aHAIH3a

OIIK-1.2

YMeer NpuMeHATh 3HaHUs
BCEOOIIEN U
OTEYECTBEHHOU HUCTOPUH,
HUCTOPUU OTEYECTBEHHOI'O U
3apy0OeKHOTO
apXMBOBBEJICHMS,
UCTIOJIb30BATh U
KPUTHUYECKH OLIEHUBATh
MHTEpHpEeTauy IPOIUIOTro

3namub: ICTOPUYECKHE NCTOUYHUKH,
OCYIIECTBIISICT IOUCK U IPUMECHSIET
uHpopmaIuio, odecrneynBaeT
coOII0ICHIE METOJIOB aHAIN3a
uHpopmanuu

Ymems: npuMeHsITh 3HAHUSA
BCeoOIIeil U 0TeUeCTBEHHOM
UCTOPUH, UCTOPUU
OTEYECTBEHHOTO U 3apy0eKHOTO
ApXUBOBBEJICHUS, HCIIOJIB30BATh U
KPUTHYECKH OIICHUBATh
WHTEPIIPETAIIMH TTPOIILIOTO
Braoems: MeTomamu
UCTOpUOTpaPUUECKOTO U
HCTOYHUKOBEIYECKOTO aHAITN3a

OIIK-1.3

Bnageer meTomamu
HUCTOPHOTPAPUIECKOTO U
HCTOYHUKOBEIYECKOTO
aHanu3a

3Hamb: ICTOPUYECKUE NCTOUYHUKH,
OCYIICCTBIISICT IOUCK U IPUMECHSICT
nHpopmaInuio, ooecreynBaeT
COOJII0/ICHIE METOIOB aHATN3a
uHbopmanuu

Ymems: npuMeHsTh 3HAHUSA
BCeoOIIei U 0TeUeCTBEHHOM
UCTOPUH, HCTOPUU
OTEYECTBEHHOTO U 3apy0eKHOTO
ApXUBOBBEJICHUS, HCIIOJIB30BATh U
KPUTHYECKH OIICHUBATh
WHTEPIIPETAIIMH TTPOIILIOTO
Braoems: MeTonamu
UCTOpUOTpaPUUECKOTO U
MCTOYHHUKOBEIYECKOTO aHAITN3a

OIIK-2

CnocobeH HaXOAUTh
OpraHu3aIMOHHO-
yIpaBIECHYCCKHE PEIICHUS
IIPY PEUICHUH 3a/1a4 B
cdepe cBoeit
npodeccuoHanTbHON
ACATCIIbHOCTHU

OIIK-2.1

3HaeT OCHOBHbIE
COBpPEMEHHBIC TIPOOJICMEI B
obmactu cuctemsl JIOY u
apXHUBHOTO JIeNa

3Hams.: OCHOBHBIE COBPEMEHHBIE
POOJIEMBI B 00JIACTU CHCTEMBI
JOVY u apxuBHoOro nena

Ymems: opraHu3oBbIBaTH
JIEJIIONPOU3BOJICTBEHHYIO U
ApXHUBHYIO CITyKO0Y

Braoemyw: HaBbIKaMu pa3pelieHus
OpTraHU3aI[MOHHO-YIIPABICHYECKUX
3a/a4 B c(hepe HayIHO-
UCCIIEI0BATENBCKON PabOTHI,
JIEJIONPOU3BOICTBA U APXHUBHOTO
Jena

OIlK-2.2

YMeeT opranu30BbIBATH
JIEJIONPOU3BOACTBEHHYIO U
ApXHUBHYIO CITy>KOY

3Hams.: OCHOBHBIE COBPEMEHHBIE
POOJIEMBI B 00JIACTH CHCTEMBI
JOY u apxuBHOTrO Nena

Ymems: opraHu3oBbIBaTH
JICIIONPOU3BOJICTBEHHYIO U
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ApXUBHYIO CITyKO0Y

Bnadems: HaBBIKAMH Pa3pelIeHUs
OpraHU3aIMOHHO-YTIPABIEHYECKUX
3a/a4 B c(hepe HayIHO-
UCCIIEI0BATENIbCKON PabOTHI,
JIeTIONIPOU3BOACTBA U apXUBHOTO
Jena

OIIK-2.3

Bnageer naBpIkaMu
paspelieHus
OpTraHU3aIOHHO-
yIpaBJICHYCCKUX 33]1a9 B
cdepe HaydHO-
HUCCIIEI0BATEIbCKOMN
paboThI, AETOTPON3BOACTBA
Y apXUBHOTO Jiejia

3Hams.: OCHOBHBIE COBPEMEHHBIE
POOJIEMBI B 00JIACTU CHCTEMBI
JOY u apxuBHOTrO N1ena

Ymems: opraHu3oBbIBaTH
JIEIONPOU3BOJICTBEHHYIO U
ApXHUBHYIO CITyKOY

Braoemyv: HaBbIKaMu pa3pelieHus
OpraHU3aIMOHHO-YTIPABIEHYECKUX
3a/a4 B c(hepe HAyIHO-
UCCIIEI0BATENbCKON PabOTHI,
JIEJIONPOU3BOICTBA U APXHUBHOTO
Jena

OIIK-3

CnoocOeH npruMeHsTh
TEOPETUICCKHUE 3HAHUS TSI
peLHeHI/ISI ITOCTAaBJICHHBIX
3a7a4 B o0JlacTu
I[OKYMCHTOBCILGHI/ISI )41
ApPXUBOBEICHHUS

OIIK-3.1

3HaeT OCHOBHEBIE ITOIXOIbI
K OpraHu3aiuu
KOMIUJIEKTOBaHMs, y4era,
XpaHEHUS U MCIIOIb30BaHUS
JIOKYMEHTOB

3namb: OCHOBHBIE TTOAXO/IbI K
OpTraHu3aIui KOMIUICKTOBAHUS,
y4era, XpaHCHHsI U UCIIOJIb30BaHUs
JIOKYMEHTOB

Ymems: IpUMEHSITH COBPEMCHHBIE
3HAHUA U IOAXOOBI B CBOEH
MPAKTUYECKON JCSITeILHOCTH B
rOCYAapCTBEHHBIX,
MYHHIIMITAIBHBIX apXUBaX U
apXUBE OpraHMU3AINH

Brnaoemw.: 6a30BEIMHU
TEOPETUICCKIMHU 3HAHHUSIMH B
00J1aCTH TOKYMEHTOBEICHUS U
ApPXUBOBEICHUS

OIIK-3.2

YMeeT npuMeHsTh
COBpPEMEHHBIC 3HAHUS U
HOJIXOIBI B CBOEH
MPAaKTUYECKOMN
JeSITENIbHOCTH B
rOCyJJapCTBEHHBIX,
MYHHIMITATBHBIX apXUBaX
Y apXHUBE OpraHU3aluu

3namwb.: OCHOBHBIC ITOIXOAbI K
OpraHu3aIii KOMILICKTOBAHUS,
ydera, XpaHCHHSI U UCTIOb30BaHUS
JIOKYMEHTOB

Ymems: IpUMEHITH COBPEMECHHBIE
3HAHUS ¥ IOJXO/bI B CBOEH
MPAKTUYECKON JACSITETLHOCTU B
rOCyJIapCTBCHHBIX,
MYHHIIUITATBHBIX apXUBaX U
apXUBE OpraHHU3aIMH

Brnaoems.: 6a30BEIMH
TEOPETUICCKIUMH 3HAHHUSIMH B
00nacTh JOKYMEHTOBEACHUS U
ApPXUBOBEICHHUS

OIIK-3.3
Biageer 0a3oBbIMU
TEOPETHYECKMMH 3HAHUSIMH

3uamsb: OCHOBHEIE noaAXoAbI K
OopraHu3ali KOMIIJICKTOBAHUA,
Y4C€Ta, XpaHCHUA U MCIIOJIb30BAHU A
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B o0acTi JOKYMEHTOB
JOKYMEHTOBEICHUS U Ymemv: IpUMEHSATH COBpEeMEHHBIE
apXMBOBEICHUS 3HaHUS U MOJIXO/bI B CBOCH
NPaKTUIECKOH IESATEILHOCTH B
roCyJIapCTBEHHBIX,
MYHUITUITATBHBIX apXUBaX U
apXWBE OpraHU3AINH
Braoemyw: 6a30BbIMU
TEOPETUYECKUMHU 3HAHUSIMU B
001acTH TOKYMEHTOBEICHUS U
apXMBOBECHUS
OIIK-4 OIIK-4.1 3nams. COBpEMEHHBIE
Crioco0OeH UCIoIb30BaTh 3HaeT COBpEMEHHBIC UH(POPMAIMOHHO-aHATUTHIECKUE
0a30Bble 3HaHUS B 00J1aCTH | HHPOPMALIMOHHO- TEXHOJIOTHH
WHPOPMAIIMOHHO- aHAITUTHYECKHUE Ymemv: IpUMEHSATH COBpEeMEHHBIE
KOMMYHHKAITUOHHBIX TEXHOJIOTHH UH(POPMALIMOHHBIE TEXHOJIOTHH
TEXHOJIOTHH B chepe CBoeH MIpY PEUIEHUH OPraHU3allMOHHO-
npogeccuoHaTbHON yIpaBJIeHYECKHX 3a/1a4 B cepe
JeSITeTbHOCTH poeCCHOHATBHOM 1A TETbHOCTH
Braoemys: HaBBIKAMH
UCTIOJIb30BaHUs HH()OPMAITHOHHBIX
TEXHOJIOTHH B cepe
JOKYMEHTOBE/ICHUS H
ApXMBOBEJICHUS
OIIK-4.2 3Hamb: COBpEMEHHBIE
YMmeer npuMeHsTh UH(POPMALMOHHO-aHAIUTHYECKUE
COBpPEMCHHBIC TEXHOJIOTHH
UH(pOPMAIMOHHbIE Ymems: npUMEHATh COBpEeMEHHbBIE
TEXHOJIOTHH TIPH PEIICHHH | HH(GOPMAIIMOHHBIE TEXHOJIOTUU
OpraHu3aIMOHHO- IPY PELICHUH OpraHU3aIlMOHHO-

yIpaBICHYECKUX 33]1a4 B
cdepe npodeccruoHaTbHON

yIpaBJIeHUYECKUX 3a7a49 B cepe
pohecCHOHALHON IEATENBHOCTH

JEATeIHOCTH Bnaoems: HaBbIKAaMH
UCTIOJIb30BaHUS MH()OPMAITHOHHBIX
TEXHOJIOTHH B chepe
JOKYMCHTOBCACHUA U
ApXHMBOBEJICHUS

OIIK-4.3 3nams. COBpEMEHHbIE

Brnaneer HaBbikaMu UH(pOPMaIMOHHO-aHATTUTHYECKHE

HCIIOJIb30BaHUA TCXHOJIOI'MH

MH(POPMAIIMOHHBIX Ymemsb: IpUMEHATH COBPEMEHHBIE

TEXHOJIOTHH B chepe
JIOKYMEHTOBEICHHS
APXUBOBCACHUA

UH(POPMAIMOHHBIC TEXHOJOTHH
IPH PEIICHUN OPraHU3aI[MOHHO-
yIpaBJIeHYECKHX 3a/1a4 B cepe
po(ecCHOHATIBHOM AEATSILHOCTH
Braoemys: HaBbIKAMH
UCIIOJIb30BAHUS HHPOPMAIIHOHHBIX
TEXHOJIOTHH B cepe
JIOKYMEHTOBEICHHS U
apXMBOBE/ICHUS
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OIIK-5

Crnioco0eH caMOoCTOATEIbHO
paboTatk ¢ pa3NuIHBIMU
WCTOYHUKAMU MHPOPMALIUU
Y TIPUMCHSITH OCHOBBI
nH(pOPMAITUOHHO-
AHATUTUYECKOU
JeSITeTbHOCTH TIPH PEIICHUN
npodeccroHaNbHBIX 33129

OIIK-5.1

3HaeT OCHOBHBIC
MPUHIUIBI paOOTHI C
HWCTOYHHKAMHU U cOopa
uHpopMaUu

3Hamb. OCHOBHbBIE IIPUHIUIIBI
paboTHI C ICTOYHUKAMU U cOopa
uHpOpMaLIUU

Ymemsb: IpUMEHATH NOTy4YCHHBIE
3HAHUS TPHU PEIICHUH

PO eCCUOHABHBIX 3374 U
CaMOCTOSTENIHO PaboTaTh ¢
Pa3ITUYHBIMHI HCTOYHUKAMHU
uHpOpMaLUn

Bnadems: cOBpeMEHHBIM Hay4YHBIM
MOJIXO/I0M JUIS peaTi3aliu
H(pOPMaAMOHHO-aHATUTHYECKON
JeSITeIbHOCTH

OIIK-5.2

YMeer NpuMeHATh
MOJTy4YE€HHbIE 3HAHUSI IPU
pereHnH
npo¢eCCHOHANBHBIX 3a71a4
U CaMOCTOSITETILHO
paboTtath ¢ pa3IUIYHBIMHU
HMCTOYHUKAMU WH(OpMALIUN

3namub: OCHOBHBIE TPUHLIUIIBI
paboThI ¢ UICTOUHUKAMU U cOOpa
nHpopmauu

Ymemu: npuMeHATH NOJIyYEHHBIE
3HAHUS NIPU PELLICHUN
npohecCHOHANBHBIX 33724 U
CaMOCTOSITEIBHO PaboTaTh ¢
Pa3IMYHBIMHA UCTOYHUKAMU
uHpopmanuu

Brademwb: cOBpeMEHHBIM Hay4YHbBIM
HOJXO/I0M Ul peaan3aluu
UH(POPMALMOHHO-aHAIUTHYECKOM
JeSITeIbHOCTH

OIIK-5.3

Bnaneer coBpeMeHHBIM
Hay4YHBIM MOJXOJOM IS
peanu3anuu
nH(POPMAIIMOHHO-
aHAJUTUIECKOM
JIeITeIIbHOCTHU

3Hamb. OCHOBHbIE IIPUHIUIIBI
paboTHI C ICTOYHHUKAMU U cOopa
uHpOpMaLIUU

Ymemsb: IpUMEHATH NOTy4YEHHbIE
3HAHHS PU PEIICHUN
poQeCCHOHABHBIX 33714 U
CaMOCTOSITENILHO PaboTaTh ¢
Pa3ITUYHBIMHU HCTOYHUKAMHA
uHpOpMaLIUU

Bnaoems: cOBpeMEHHBIM Hay4IHBIM
MOJXO/I0M JUIS peaTi3aliu
MH(pOPMAMOHHO-aHATTUTHYECKON
JeSITeIbHOCTH

1.6. MecTo NpakTHKHU B CTPYKTYype 00pa30BaTe/ibHOH NPOrpaMMbl

[TpakTuka «YueOHas MpakTHKa: 03HAKOMUTENIbHAs» OTHOCUTCA K 00s3aTesIbHONM yacTH OJ0Ka
b2 («IIpakTuku») y4eOHOr0 I1aHa.

[IpakTHKa 10 MONTy4YEHUIO NEPBUYHBIX MPO(ECCHOHATBHBIX YMEHHUH U HAaBBIKOB, B TOM YHCIIE
NIEPBUYHBIX YMEHUI U HABBIKOB HAay4HO-MCCIIEA0BATENbCKOW NeATenbHOCTH (/lOKyMEHTOBEIEHHE)
ABJISIETCS COCTABHOW 4aCThIO0 Y4eOHOro Ipolrecca M MPOBOAMUTCS ISl 3aKPEIUICEHUS M yIiyOJieHUs
TEOPETUYECKUX 3HaHMM 1o KypcaMm «JlokymeHToBeneHue» u «OpraHuszanus M TEXHOJOTHUS
JIOKYMEHTAllMOHHOTO ~ O0€Cle4YeHusi  yNpaBlE€HUs», H3Y4YEHUS  CTYJEHTaMH  OpTraHU3aluu
JIEJIONPOM3BOJICTBA B COBPEMEHHBIX TI'OCYIApPCTBEHHBIX M HErOCYAAPCTBEHHBIX OpraHMU3alMIX U
MOJyYEeHHs IEPBUYHBIX IPOPECCUOHATIBHBIX HABBIKOB
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B pesynbraTe NpOXOXKAECHUS MPAKTUKH (OPMHUPYIOTCS 3HAHUS, YMEHUS W BIAJCHUS,
HEOOXOMUMBIEC JUISl U3YYEHHUs CIEAYIOIUX AUCHUIUIMH M TPOXOXKJIEHUS MPaKTUK: OKCIepTH3a
LIEHHOCTH JIEKTPOHHBIX JOKYMEHTOB.

1.7. O0bemM NpakTUKH

Oo6mas TpyA0EMKOCTh TUCHUIUTHHBI cocTaBisieT 3 3.e., 108 akajgemuyeckux yaca (OB), B TOM

YHUCJIe KOHTaKTHas pabora 12 akaJieMHUYeCcKuX Jaca.

2. Conep:xanue NPaKTHKH

HpO,Z[O.IDKI/ITCJIBHOCTB MMPAKTHUKU COCTABJISACT Z HCACIN.

COBPEMEHHBIX 3a/1a4,
(GYHKUIUH U CTPYKTYpPBI
yupexaenus; M3yuenne
OpraHU3alMOHHBIX
JIOKYMEHTOB IIPEANPUATHS

Ne | HaumeHoBaHue pa3jesa Coaep:kanue 1 BUabl padoT
1. | MHCTpyKTaX MO TEXHUKE O3HaKOMJICHHE CTY/ICHTOB C MMPaBUIAMH BHYTPEHHETO
0€30macHOCTH pacropsijika, I0ImycKa B MOMEIICHUS CITYXKO, MOKapHOM

0€30MaCHOCTH U IPYTHMHU PETJIAMEHTUPYIOIIMMHU paboTy
COTPYJIHUKOB MHCTPYKIHUSIMU U MOJTOKEHUSIMHI

2 | O3nakomutenbHas nekuus | Omnpenenenue 1enedl W 3a4ad  MPAKTUKH, HCTOYHUKOB U
JUTEpaTyphl, HEOOXOIUMBIX JUISI CAMOCTOSITENILHOW paboOThl U
MIOJITOTOBKU OTYETA.

3 | U3yuenue ucropum, PykoBonuTenb MpakTUKH OT OPraHU3allid MOXET IMPOBECTU

BCTYNUTEIBHOE 3aHSATHE CO CTYAEHTAMHU, LEJIbI0 KOTOPOIO
ABJISIETCS.  O3HAKOMJICHME  IPAKTUKAaHTOB C  HCTOpHUEH,
COBPEMEHHBIMM 3aJladaMM, HalpaBICHUSAMH JEATEIbHOCTH U
0COOCHHOCTSIMU JIOKYMEHTUPOBaHUS YIPaBJIEHYECKOU
JEeSTENIbHOCTH yupexxJaeHus. Eciu B apXuBe oOpraHusanuu
uMeeTcsl UCTopHueckas crpaBka o (oHmooOpa3oBaTene, OHa
U3y4aeTcs CTyEHTaMH.

Janee CTyneHT NpUCTynaeT K HM3yYEHHIO OpPraHMu3allMOHHO-
IIPABOBBIX JOKYMEHTOB, PErJIAMEHTUPYIOUINX IOPUANYECKUN
CTaTyC yUpEXIEHUs, €ro OpraHU3alliOHHO-TIPaBOBYI0 (HopMmy,
OpPraHM3aLMOHHYI0 CTPYKTYpY U HAaIlPaBJICHUS AESTEIbHOCTH.
K TakuMm noKymeHTaM OTHOCATCS:

. VYcraB (1Mon0KeHNEe) OpraHu3alvy;

. [TonoxxeHust 0 CTPYKTYPHBIX TOAPA3ICICHHSX;
. JIOKHOCTHBIE UHCTPYKIMU COTPYIHUKOB3;

. [lItaTHOE pacmucaHue.

I[lo wroram w3yueHHs CTyAEHTHl  JOJDKHBI  coOparthb
MHGOPMALIUIO IO CIAEAYIOLUM BOIIPOCAM:

. JlaTa CO3aHMs OpraHU3allly;

. Ha3BaHME OpraHU3aluy;

. LEJb CO3/IaHMsI ¥ (YHKIIUU OpPTraHU3aliH;

. OpraHu3alMOHHO-IIPaBOBast (popMa opraHu3aLuy;

. OpraHU3alMOHHAs CTPYKTYPa U IMOPSAAO0K YIIPaBIICHNUS,

. COCTaB OPraHU3allMOHHBIX JOKYMEHTOB OPraHU3aLNN;

. CTENEHb OTPaXCHUsSI B OPraHU3ALMOHHBIX JOKYMEHTaX

TpeOOBaHU K  JOKYMEHTHUPOBAHHIO  YIIPaBJICHYECCKOM
JeATEeTbHOCTH (MOPSA0K U3JaHUsl, TOAMCAHUS, XPAaHEHU);

B pesynbrare cTyneHThl rpadidecKy BHIYEPUUBAIOT CTPYKTYPY
OpraHu3aIiu.

Bce coOpaHHbIE JaHHBIE CTYISHTHI OGOPMIISIOT B BHIE
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JTHEBHUKOBBIX 3aIHCEH, I/Ie OTMEYAIOT JaTy 3aluCH, UCTOYHHK,
KOTOPBIM  OHHM  TIOJIb30BAJMCh.  OTH  BBIMUCKH U3
OpPraHM3alMOHHBIX JTOKYMEHTOB CTYJCHTBHI IPEICTABIISIOT
PYKOBOAMTENIO IPAaKTUKHA OT OpraHuM3ali, B Oecene ¢
KOTOPBIM  OOCYXHmaloT  crnenuduyeckue  0COOEHHOCTHU
CTPYKTYPHI H PyKOBOJICTBA OPTaHH3ALIUCH.

CoOpaHHble CBEACHHUSI CTYACHT 3aTeM O(QOPMIISIET B KayecTBE
HIepBOM IJIaBbI OTYETA 10 MTPAKTHKE.

N3yuenue HOPMAaTHUBHO-
MCETOAUYCCKUX NOKYMCHTOB I10
HOVY u cucreM noKyMeHTaluu
OpraHu3aInH,

N3yuenne  ocoOeHHOCTEH
odopmIIeHUS
YIIPABJIEHYECKHUX
JIOKYMEHTOB

Ananuz ONaHKOB
JIOKYMEHTOB YUPEKICHUS

B Tedenme sToro BPEMCHU CTYACHTHI BHUMATCIBHO HU3Yy4YarOT
HOPMAaTHUBHO-METOMYECKHUEC JIOKYMEHTBI YUPEIKACHUS,
pETrIaMEHTHPYIOIINE MPaBWIa COCTABJICHUS U OQOPMIICHHUS
JOKYMEHTOB, €CITM TaKWe B OpraHU3alMy UMEITCs. B uncie
ITHUX AOKYMCHTOB MOTYT GBITB HUHCTPYKIIUU 10
JIETIOTIPOU3BOJICTBY (WJIM 1O paboOTe C JTOKYMEHTaMH), ITpaBuja
oopMIICHHS JIOKYMEHTOB, pETJIaMEHTHI, CTaHIAPTHI
OpraHu3aIiy, MPUKa3bl (PaCHOPSHKEHUS) O TOPSIAKE CO3TaHMS
" COIrJIaCOBaHUA OTACIIbHBIX BUAOB JOKYMCHTOB U TaK AaJicc.

CrynmeHTaM  HEOOXOAMMO  O3HAKOMHTHCS C  CHCTEMaMHU
JOKYMCHTAllUU, HUCIHOJB3YCMbIMU B OpraHu3aliid, BLIABUTH
OCHOBHBIE BUJIBI M PA3HOBHIHOCTH JIOKYMEHTOB, IPUMEHIEMBIX
AJI1 JOKYMCHTUPOBAHUA ACATCIIBHOCTU OpTraHrU3alui B LICJIOM U
CTPYKTYPHOTO  TOJpa3lelieHusi, B  KOTOpOM  paboTaer

NPaKTUKAHT.
CocTaB TOKYMEHTOB CUCTEM JOKyMEHTAIlUH, UCIOIb3yEMBIX B
JESATEIIbHOCTH OpraHu3alui, MOKET BKJIIOYATh

yaudunupoBanueie  Gopmbl U Qopmbl, pa3paboTaHHBIE
COTPYIHUKAMU OpraHU3alyu.

IIpoBoauTcs NeTaJILHBIN aHanIn3 OpraHu3alMOHHO-
paCHOPHHHTCHLHOﬁ IIOKYMGHTaL[I/II/I 110 CHCILYIOH_II/IM I pyHHaMI

. OpraHW3alMOHHBIE  JOKYMEHTBI, IPUMECHSEMBIE B
YIIPABJICHYECKOM IEATEIBHOCTH;

. pacropsiIUTENbHBIE JTOKYMEHTBI, COCTAaB JOKHOCTHBIX
JIUII, HUMCHOIIIUX npaBo N31aHUs paCHOpH,Z[I/ITeJ]LHBIX
JIOKYMEHTOB;

. BUBI MH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

CryneHtaM  HEOOXOAMMO  H3YYUTh  MHCTPYKUHUIO  TO
JIEIIONPOU3BOJICTBY OpPTaHHM3AIMH U BBISIBUTH, COOJIONAIOTCS
U ee TpeOOoBaHUS COTPYIHUKAMHU opraHu3anuu. Ecim Takoit
WHCTPYKIMU B OPraHU3AllMM HET, TO CTYACHTHl aHAIU3UPYIOT
OpTraHHU3allMOHHO- paClopsAAUTEIIbHBIC TOKYMCHTBI HA IMPEAMET
coomoaenust TpeboBanuit ['OCT P7.0.97-2016 (uzyqaercs
obopmiieHHEe  JTOKYMEHTOB, TO €CTh  HaJu4he  BCEX
HEOOXOUMBIX PEKBHU3UTOB IOKYMEHTOB).

Haan/IMep, CTYOCHT BBISIBJIACT HaJIn4yue CICOYIOIUX
PEKBU3UTOB: 3arojoBKa, HAMMEHOBAaHMS BHAA JIOKYMEHTA,
JIaThl, PETUCTPAIIMOHHOTO WHJIEKCA, OTMETOK Ha JOKYMEHTE, a
TaKXKe:

. MPaBWIBHOCTh aJIPECOBAHUS;

. MOPSAJOK BHYTPEHHETO M BHEIIHErO0 COIJIACOBAHUSA
JIOKYMEHTOB;

. MIOJIIACAHUS;

. YTBEPKICHUSL.
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BrisiBnisitoTcss BUIBI JOKYMEHTOB, Ha KOTOPBIE B OpPraHHU3AINH
CTaBUTCH MeYaTh.

HeobxomuMo  Takke  BBISIBUTH, HCIONB3YIOTCS JH B
opraHu3anuu OJaHKH JTOKYMEHTOB, €CJIH HCIIOIB3YIOTCS, TO
Kakue (00muit 61aHK, OJIaHK MUChMa, OJIAaHK KOHKPETHOTO BU/IA
JIOKyMEHTa, OJaHK JOJDKHOCTHOTO Juia W T.1.). OOGpasibl
OJIaHKOB KeJlaTeIbHO MPUIOKUTH K OTYETY IO MIPAKTHUKE.

[ToMmuMo Hanmuuus ONAaHKOB B JHEBHUKE TNPAKTHUKH
CTYICHTBl (PUKCHPYIOT COCTaB MPHUMEHSEMBIX TOKYMEHTOB,
OTMEYarOT HanboJiee pacpOCTPAHCHHBIC B MPAKTHKE pabOThHI
VUpPEXKICHUS BUIBl OPTaHU3AMMOHHO- PACIIOPSIUTEIBHBIX
JIOKYMEHTOB, a TakKXe OTMEYaroT, rae 3a(UKCHPOBAHBI
TpeOOBaHUSI K COCTABJICHHUIO U O(OPMIICHUIO JTOKYMEHTOB
OpraHU3aIHH.

HeoOxomumo ~ Takke  HM3y4uTh  TEXHUYECKYIO
OCHAIICHHOCTh MPOLIECCOB JIOKYMEHTHUPOBAHHUS, & HWMEHHO:
ONPENCITUTh  TEXHWYECKHE  MPOrPaMMHBIC  CpEJICTBa,
UCTIONIb3YyEMbIC COTpYIHUKAMU IS HM3TrOTOBJICHUS
JIOKyMEHTOB, CTCIICHb OCHAIICHHOCTH pa0OYuX MeCT
COTPYJIHUKOB KOMIBIOTEPAMHU, OPTTEXHUKOW U CpPeICTBaAMHU
CBSI3H.

B nucemMeHHOM oOT4eTe HEOOXOAMMO OTpPa3UTh, Kakas
mporpaMMa WCIONB3yeTCS B OpPTaHM3AlMH IS CO3JIaHUs
JIOKYMEHTOB, €€ JOCTOMHCTBA Y HEJIOCTATKH.

N3ydenue OpraHu3aIyu
paboTHI C TOKYMEHTaMH

B Teuenue 9-14 nHeil CTyIEHTBI U3y4YAlOT:

-IOKyMEHTOO00pOT OpraHu3allny;

-TIOPSIZIOK  PETUCTPAIlMd W TIOCTpOeHHWe HWH(OpPMaIMOHHO-
MMOMCKOBOM CUCTEMBI;

~-T€XHOJIOTHIO KOHTPOJISI 32 CPOKAMU HCIIOJTHEHUS JOKYMEHTOB;
-COCTaBJICHUE HOMEHKJIATypbl JEII;

-OpraHW3alii0  TEKyIIer0  XpaHEHHUs  JIOKYMEHTOB B
CTPYKTYPHBIX MOAPA3ACICHUIX OpraHu3aluu;

-OKCMEPTU3y  IIEHHOCTH H  MPAKTHYECKOHM  IICHHOCTH
JIOKYMEHTOB;

-TIOJITOTOBKY U TIepeaady JOKYMEHTOB B apXUB OpraHU3aIiH.
CTyneHThl  aHaJU3UPYIOT JIOKYMEHTONOTOKM IO  BHUAAM
JIOKyMEHTOB, TI0 KOPPECIIOHACHTaM, TI0 YPOBHSIM HCIIOJTHEHUS,
COCTaBJISIIOT ONEPOrpaMMbl ABUKEHUSI BXOJSALIEH, BHYTPEHHEH
U UCXOJsIIeH KoppecoHaeHITnU. CTYIeHThI U3Y4aloT CUCTEMY
MEPBUYHOI 00pabOTKH KOPPECTIOHACHIINY U TIPaBUIIa OTIIPABKU
HCXOJIAIINX JIOKyMEHTOB, AHAJIM3UPYIOT MOPSAIOK
COTJIaCOBaHUSA M TMOANMCAHUS JOKYMEHTOB, IPOCUUTHIBAIOT
00beM TOKYMEHTO000POTa 32 MPEIICCTBY IO MECSII.
CTyaeHThl U3y4aroT CUCTEMY PErUCTPALIMU JIOKYMEHTOB
YUPEKIECHUHU, 3HAKOMATCS C PErHCTPAllMOHHBIMU (opMaMu U
MOPSIIKOM HMX 3aIOJHEHUS

NzyuaroT cuctemy nHQOPMaAIIMOHHO- CIIPABOYHOM PaOOTHI.
CTyneHThl 3HAKOMSTCS C OpraHu3alMel W TEeXHOJIOTHel
KOHTPOJISI UCTIOTHEHUS JOKYMEHTOB B YUPEKIECHUH,
AQHAJIM3UPYIOT NEPEUYHU JTOKYMEHTOB, MOJJIEKAINUX KOHTPOIIIO.
Jenaercs BbIBOA O BO3MOKHOCTH OOBEIMHEHUSI pErucTpalui,
KOHTPOJISL M CTIPABOYHOM paloThl B €AMHBIA TEXHOJIOTHMYECKUN




22

poLuecc.

CTyAeHTHI BBIABISIOT U OTHCHIBAIOT CYILIECTBYIOIIYIO
UH(POPMALIMOHHO-TIONCKOBYIO ~ CUCTEMY KaK TPaTULMOHHYIO
(KapTOTEKH, MPUHIKIBI U POPMUPOBAHUE), TAK U DIEKTPOHHYIO
(6a3bI TaHHBIX B KOMIIBIOTEPE).

CTyzaeHThI OnpeeNsoT KayecTBO 0(hopMIIEHUSI HOMEHKIIATYPbI
Jen, Hanmuaue HeoOoxonumon uHpopmanuu. CTyJIeHThI U3Y4aioT
NPAaKTUKy (OPMUPOBAHUSA [I€], CAMOCTOATEIHHO MPOU3BOMASAT
TPYNOUPOBKY  HMCIOJTHEHHBIX  JOKYMEHTOB B  JieJa B
COOTBETCTBUU C HOMEHKJIATYpOHl Jie.

CryneHTbl U3y4aloT MPOLECC MOATOTOBKH T 3a MPebIayIIHe
roael A caaud B apxuB. [IpoBepsroTcsi NpaBHIBHOCTD
odopmnenus nen, ux ¢opmuponanus. Ilpu HeoOXoaumocTu
CTYJE€HTBhl TMOJrOTaBIMBAIOT BHYTPEHHHUE OIMCHU M JIMCTHI-
3aBEpUTEH, HYMEpYIOT JUCThl. Ha moaroroBiieHHBIE K clade
JieNia CTYJIEHThl COCTaBJISIIOT OMHMCH W IO HUM HPOU3BOIST
cAauy Jiel B apXUB YUPEKICHUS.

W3yunB  OKYMEHTAllMOHHOE  OOECIICYCHHE  YIpPaBJICHUS
OpraHu3aliM, CTYACHTHI JI€Ial0T COOTBETCTBYIOIUE 3allUCH B
JTHEBHHKE 110 1iany nporpammsl (IIpunoxenue 1).

IloaroroBka oruera

DopMOI OTYETHOCTH IO pe3yjabTaTaM IPAKTUKU SABIISIETCS
OTYET W XapaKTepUCTHKa opraHuzanuu. OT4er uMeer
TUTYbHBIA nucT (IIpunoxxenue 2), ornaBieHue, BBEICHUE, JIBE
IJIaBbl, 3aKIOYeHWEe W  nOpwiokeHus (He wmeHee 10
IIPUIIOKEHNUI).
Pexomenayrores cnenyromue pa3aeiibl OT4eTa:
Bsenenue
I'maBa 1.JlokyMeHTHpOBaHUE AEATEIBHOCTH OpTraHU3aALUI
I'maBa 2.0Opranuzanus paboTsl C JOKYMEHTaMU 3aKII0ueHUEe
Bo BBeneHnM naercst KpaTkas XapaKTepUCTHKa OpraHu3aluy, B
KOTOPOM  CTYIEHTBI IPOXOAAT TNPAKTUKYy (yKas3blBaeTcs
Ha3BaHWE  OpraHM3alMM, €€  IOPUAMYECKHH  CTaryc,
OpraHM3allMOHHAsl  CTPYKTypa, IOPSJOK YIpaBICHUs U
PYKOBOJCTBA, OTMEYaeTcst MPUHLIUIT HIPUHSTUS
yIpPaBIECHYECKUX peuieHuin (KOJIeruanbHbIiH,
€MHOHAYANIbHBIN), a TakXKe JaeTcs OIMCaHHUEe HU3YYEHHBIX
HOPMAaTHUBHBIX JIOKYMEHTOB B COOTBETCTBUM C NOCTaBIECHHBIMU
B METOJIMYECKUX YKA3aHUAX 3a7a4aMHu.
B nepBom paszzene otyera HEOOXOIMMO MEPEUUCIIUTh:
- HopmaTtuBHo-MeTonnyeckue JIOKYMEHTHI,
periaMeHTHpYIOle MpaBHUia CoO3laHUus U odopmieHus
JIOKYMEHTOB,
- CucreMbl JOKyMEHTAllUHM, 00pa3yoluecss B JEATEIIbHOCTH
opraHuszanuu (Ha3BaThb BUABl U PA3HOBUIHOCTH JIOKYMEHTOB
JUISL KQKJJOU CUCTEMBI).
HO,Z[pOGHO oIucaTtb OCOOEHHOCTH O(I)OpMJ'ICHI/ISI YHIpaBJIICHYCCKUX
JOKyMCHTOB, MpaBuia oQopMIeHHsS OTHEJIbHbIX pPEKBU3UTOB
JOKYMEHTOB (HauUMEHOBaHHE BUAA JOKYMEHTa, [arTa,
MOAMHKCH, U T.JT.).

[Tpoananu3upoBaTh OJAHKH JIOKYMEHTOB (yKa3aTh
BUJIbI) U OLIEHUTh COOTBETCTBHE COCTAaBa M PACIIOIOKEHHS
PEKBU3UTOB 0JIAHKA YCTAHOBJIEHHBIM TPEOOBAHUSIM.
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Bo BTOpOM pa3zzene orueTa «opranusanusi padboThel C
JOKYMEHTaMMU» 3aTParuBaroTCs CIEeIYIOLUE BOPOCHI:
[Tpuem u nepBuyHast 00pabOTKA TOKYMEHTOB;
Perucrpanus 10KyMeHTOB;
Opranuzanus KOHTPOJISA 3a HCIIOJITHEHUEM

JIOKYMEHTOB;

- OpFaHI/I?;aIII/ISI TCKYIICTO XpaHCHUA JOKYMCHTOB,

B 3akiroueHMM  NPUBOAMTCS  UTOT  HU3YYEHUS
OpraHu3aIK JAEJONPOU3BOACTBA U (POPMHUPYIOTCS BBIBOJBI
10 IPO/IETIaHHOM pabore.

B npu10keHHs K OTYETY JIOJKHBI OBITh BKIIFOUCHBI:

J cXeMa OpraHM3alMOHHON CTPYKTYpBI OpraHU3aIHH;

. CIIUCOK  HOPMAaTHBHO-METOJMYECKUX  JIOKYMEHTOB
OpraHu3aINy;

. o0pasibl OpraHU3alMOHHO-PACTIOPSIUTEIbHBIX
JOKYMEHTOB OpraHHU3allny;

o yHH(PUIIPOBAaHHBIE POPMBI TOKYMEHTOB;

. OnaHKH BCEX BUJIOB OpraHU3alMOHHO-

pacopsAIUTENIbHBIX JOKYMEHTOB.

Xapakrepuctuka (IIpunoxxenue 3) cocraBisercs Ha
OnmaHkKe, TOJNHCHIBACTCS  PYKOBOAMTENEM  IPAKTHKH,
3aBepseTCs IeYaTblo M O0S3aTeNbHO CHAeTCs BMECTE C
OTYETOM.

B xapakrepucTuke IOKHBI OBITH H3JIOKEHBI HAOIIOICHUS
PYKOBOJIUTENS MPAKTUKKA O pabOTe CTyAEHTa OT OpraHU3aluH,
NPOSIBJICHHBIC MM [IEJIOBBIC KA4eCTBa, €r0 HABBHIKA M YMCHHS,
OTHOIIEHHE K paboTe. XapakTEpUCTUKA CONEPKHUT OIICHKY
MPAKTUKH TI0 YEeThIpeX-0albHON cHcTeMe (OTIWYHO, XOPOIIIO,
YJOBJICTBOPUTEIHHO, HEYIOBJICTBOPUTEIIHHO).

8 | [IpomexyTouHas
aTTecTanus

3ayeT ¢ OIEHKOH

3.01eHKa pe3yJbTATOB NPAKTUKH

3.1. ®opMbI OTYETHOCTH

CDOpMaMI/I OTYETHOCTH 110 IMPAKTHUKC SABJIAIOTCA: OTYET o6yqa}0mer0051, XApaKTCPUCTHKA C

MCCTa MMPOXOKACHUSA ITPAKTUKH.

OT4er Mo MpakTUKE SIBISETCS OCHOBHBIM JOKYMEHTOM, OTPa)KAIOIIKUM BBHIMOJHEHHYIO UM BO
BpeMsl TIPAKTHKU pabdoTy, M TPEACTaBISETCS €ro M TPOBEPKU PYKOBOJUTENIO TPAKTHKHU
(ITpunoxxenue 3). CBeneHus OTYEeTa OOYUAIOIIMKCS B JIaIbHEHIIIEM MOKET HCIIOJIb30BaTh B CBOEH

BBIITYCKHOH padoTe.

COI[ep)KaHI/IC OTUCTAa ONPEACIACTCA O6yLIaI-OIHI/IMCH COBMCCTHO C PYKOBOAUTCIIEM IMPAKTUKH U

BKJIIOUYAET B ceO4;

®  TUTYJBHBIN JIUCT; COiepKaHue (OIJIaBlICHUE);
® u1aH paboThl (3a7aHKE) HA IPAKTUKY;
® pe3ynbTaThl BBIMIOJHEHUS 3aJlaHUsl Ha IMPAKTUKy B COOTBETCTBUM C 3a/ayami,
MIPEeyCMOTPEHHBIMH 33JJaHUEM Ha MPAKTUKY.
CocTaB u copepxkaHue MPUIOKEHUN K OTUETY CTYAEHT ONpPEAEIseT CAaMOCTOSITEBHO.

B npouecce paboTsl no rpaduky npoxoxxaeHus npaktuku (IIpuioskenue 2) B AHEBHUKE
(UKCUPYIOTCS BCE BBl BBITIOIHIEMBIX pa0OT, €KETHEBHBIH U OOIIMK OOBEM BBIMOTHEHHBIX
pabotr. /IHEBHMK NpPAKTUKU 3aroNIHSAETCS TOJ HaONIOJEHHEM PYKOBOAMUTENS CTPYKTYpHOTO
noJipa3fiesieHusi, B KOTOPOM paboTaeT CTyIEHT M KaXKJblil 3Tan paboThl CTyACHTa OILICHUBAETCS.
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Ha ocHoBanuu TCKYIIUX OLCHOK TpyAda CTYACHTA-IPAKTUKAHTA OpraHu3anusg BbIBOIUT
HTOTOBYIO OIICHKY. OHCHKa II0 TPAaKTUKE CKIAAbIBACTCA M3 ABYX COCTABJIAOIINX: OICHKA,
JdaHHad CTYACHTY OT PYKOBOJUTCIIA IIPAKTUKU B OpraHu3alnu, U OLICHKA, IOJIYUCHHAs 3a 3allUTy

oTyeTa 10 NPaKTHKE, TOCTABJICHHAs HAYYHBIM PYKOBOIUTEIEM.

OTueT 1oyKeH conepkaTb MHOOPMAIUIO O MOJTHOTE BBITOJHEHHS IPOrPaMMbl TPAKTUKH,
00BsICHEHHE TPUYHMH OTKJIOHEHUS OT MPOTrpaMMbl, €Clii TaKoBble UMeNH MecTo. OpraHuzanus
BIIPaBE J1aTh CBOM 3aMEYaHUs U MOXKEIAHUSA 110 COAECPKAHUIO POrpaMMbl IPAKTUKHU.

B xapakrepucTtuke Ha CTyJIeHTa YyKa3blBaeTcs, Kakas HMEHHO pabora Obula UM
IIPOBE/IEHA, OMpENeNseTCs] YPOBEHb €ro NpoQecCHOHaIbHON MOATOTOBKH, OLIEHUBAETCS
OTHOLIEHHE CTYAEHTa K CBOMM OOSI3aHHOCTSAM, WHIUBUAYaJbHbIE MPOQecCHOHANbHbBIE
0Cc00EeHHOCTH U KadecTBa Kak cnenuanucra (IIpunoxenue 4).

OxoHuaTenbHasl OIEHKA IO MpPaKTHKE (OpMHpYeTCcss Ha OCHOBE XapaKTEPUCTUKU C MecTa
NPOXOXKJCHUS TPAKTHKH, OTuéTa OO0ydaromerocss M HTora coOecel0OBaHHs 10 KOHTPOJIBbHBIM

BOIIPOCAM.

3.2. Kpurepuu BbICTABJICHHS] OLIEHKH M0 NMPAKTHKE

Banany/
IMkana ECTS

OrneHka no
NPAKTHKE

Kpurtepun oueHku pe3yJibTaTOB NPAKTHKH

100-83/
AB

OTJINYHO/
3a4YTEHO

BricTaBnsercss  oOydwaromemycs, €cld  XapaKTepuCTHKa C  MecTa
MIPOXOXKJEHUS TPAKTUKUA COJEPKUT BBICOKYIO IOJIOKHUTEIBHYIO OIICHKY,
OTYET BBIMIOJIHEH B TIOJHOM COOTBETCTBUU C  TPEAbSIBISICMBIMU
TpeOOBaHMUSIMH, aHATUTHYECKAs YacTh OTYETa OTIMYAETCSH KOMIUIEKCHBIM
MMOJXO/IOM, KPEaTHBHOCTHIO M HECTAaHJAPTHOCTHIO MEINUICHUS CTYACHTA,
BBIBOJIbI  OOOCHOBaHBl M  MOJKPEIUICHBI  3HAYHMTEIBHBIM  O00BEMOM
(hakTHUIEeCKOTO MaTepHana.

OO0yJaromuiicss NCUSPIBIBAIONIEC M JOTHICCKH CTPOWHO M3JIaraeT yUeOHBIH
MaTepuall, yMEET YBS3BIBATH TEOPHIO C TMPAKTUKOW, CIPAaBISETCA C
peleHueM 3anad nmpodecCUOHATbHON HAIPaBIEHHOCTH BBICOKOTO YPOBHS
CIIOKHOCTH, TIPaBHIFHO 00OCHOBBIBAET MIPUHATHIEC PEILICHISL.

KomnereHinu, 3akperuiéHHbIC 3a TPAaKTUKOM, CHOPMUPOBAHBI HA YPOBHE —
«BBICOKHID.

82-68/

xopormio/
3a4TEHO

BricTaBnsercss  oOydwaromemycs, €Cd  XapaKTepuCTHKa C  MecTa
MPOXOXKJEHUS NPAKTUKU COAEPKUT TIOJIOKHUTEIHHYIO OILIEHKY, OTYeT
BBITIOJTHEH B 11€JIOM B COOTBETCTBUU C MPEABABISCMBIMU TPEOOBAHUSIMH 0€3
CYIIECTBEHHBIX ~ HETOYHOCTEH, BKIOYaeT (haKTUYECKHid  MaTepuan,
COOpaHHBIA BO BpeMs ITPOXOKICHUS TPAKTHKH.

OOyuaromuiics TMPaBWIHLHO MPUMEHSIET TEOPETHUECKHE IOJOXKEHUS TIpH
pEIICHUN TPAKTHYSCKUX 3a7ad MNpodecCHoHaIbHONW HAMpPaBIEHHOCTH
pa3HOTO YPOBHS CIIOKHOCTH, BIIaJieeT HEOOXOAMMBIMH ISl 3TOTO HaBBIKAMHU
U npuémMamu.

KomnereHiuy, 3aKperyi€HHbIC 3a TUCIUILTUHON, CQOPMHUPOBAHEI HA YPOBHE
— «XOPONIUHY.

67-50/
D,E

yIOBJIETBOPUT
eJIbHO/
3a4YTEHO

BricTaBnsercss  oOydwaromemycs, €cld  XapaKTepuCTHKa C  MecTa
MPOXOXKJEHUSI TPAKTUKU COACPKUT IMOJIOKHUTEIBHYIO OIEHKY, OTYET IO
O(OPMIICHUIO M COJICPIKAHUIO YACTUYHO COOTBETCTBYET CYIICCTBYIOIIMM
TpeOOBaHHUSIMH, HO COJEPKUT HETOYHOCTH W OTAENbHBbIE (pakTHUecKue
OIMMOKH, OTCYTCTBYET WILTIOCTPATUBHBIN MaTepUal.

OOyyJaroIuiicsi UCTIBITHIBACT ONPEACICHHBIC 3aTPyIHEHUS B NPUMCHCHHUH
TEOPETHUYECKUX TMOJOKEHUH TpH pENIeHHMH TNPAKTUYECKUX 33134
npodeccHoHaIbHOM HAMpPaBIEHHOCTH CTAHIAPTHOTO YPOBHS CIOXKHOCTH,
BIIaZIeeT HEOOXOAMMBIMHU ISl 3TOTO OA30BBIMH HABBIKAMH U IIPUEMAMHU.
Komnereniuu, 3akperi€HHbIE 32 TUCIUILTUHON, CQOPMHUPOBAHEI HA YPOBHE
— «IOCTATOYHBIIY.
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KpuTtepun oneHKkH pe3y1bTaTOB NMPAKTHKH

Banasl/ OueHka mo
Ikana ECTS | npakTuke
49-0/ HEYJIOBJIETBOP
F,FX HUTEIbHO/

HE 3a4TECHO

BeictaBisiercst  oOywaromiemycsi, €ClIM — XapakKTepUCTHKAa C  MecTa
MPOXOXKAEHUS MPAKTUKH HE CONEP)KUT MOJOKUTENbHOW oueHkn. Otuer
MPEICTaBIEH HE BOBpPEMs M HE COOTBETCTBYET CYLIECTBYIOIIUM
TpeOOBaHUSIM.

OOyyaromuiicss HCIBITHIBAET CEPhE3HBIE 3aTPYAHEHUS B TPHUMEHEHHH
TEOPETHUUECKUX TMOJIOKEHUH TMpH  pelleHMH TNPaKTUYeCKUX 33134
npodecCHOHAFHON HAaIPaBICHHOCTH CTaHIAPTHOTO YPOBHS CIIOXHOCTH,
HE BJIaJieeT HEOOXOJUMBIMHU AJIsI 3TOTO HaBbIKAMU U IIPUEMAMH.
Komnerennmu Ha  ypOBHE  «JOCTaTOYHBII»,  3aKpeIUIEHHBIE  3a
JUCLUIUTMHOM, HE c(hOPMHUPOBAHBI.

3.3. OueHo4HbIe cpeacTBa (MaTepuabl) A MPOMEKYTOYHOH aTTecTAllMU 00yYAI0IINXCS
10 NMpaKTHKe

Bonpocuvt ons npomescymounoit ammecmayuu
1. Kakue BbeIBOAbI 0 cocrostHuu JIOY MOXHO chenaTh MCXoAs M3 aHanu3a (YHKUIWH,
CTPYKTYPBbI, ACTOPUU OPraHU3ALMU—MECTA POXOKACHUS NPAKTUKH?
2. Kakwue mpaBuia oxpassl Tpya JODKHBI COOM0IATh pab0THUKHU Ciry:k0b1 JJOY?

[98)

Kakoe mecTo B ympaBiaeHYECKOH CTPYKType OpraHU3aluy 3aHuMaeT ciryxoa JJOY?

4. KakuMH TIpaBOBBIMH aKTaMHU B CBOEH JESATCILHOCTH PYKOBOJCTBYIOTCS COTPYIHHKHU
cyx0w1 JIOY

9]

Kakue nokanbpHbIE HOPMATHBHBIE aKThI PETYJIHUPYIOT padboTy ciayx0b1 JJOY?

6. B kxakom aokymMeHTe (JOKYMEHTaX) OINpeAesieHbl MOPAIOK COCTaBICHHS U MOPAIOK
paboThI ¢ JOKyMEHTaMH B opranu3auuu? Jlaiire emy (UM) XapaKTEpPUCTHKY

7. Kakoe mporpamMmmHOe oOecrieueHUE HCIOIb3YyEeTCsl B OpraHU3alluu AJi aBTOMAaTH3alUuU
nenonpou3BojicTBa? Jlaiite eMy KpaTKyIO XapakTEpPUCTHUKY.

8. Ha3oBurte BUABI U Pa3HOBUAHOCTH JOKYMEHTOB, JOKYMEHTHPYIOIIMX YIPaBIEHYECKUE
MIPOIIECCHI W/WIIN AEATENIBHOCTh OPTaHU3AIMH B IIEJIOM
Kakue ectb ommOku B 0popMIIeHUN TOKYMEHTOB?

10. Kakux oprann3aloHHBIX, paCHOPSAUTENbHBIX 1 HHPOPMAIIMOHHO- CIIPABOYHBIX
JIOKYMEHTOB HE XBaTaeT B OpraHU3alnu?

11. Kakue sTans paboThI C
OpraHu3aIi MOKHO BBIACIIUTDH?

12. Kakue cymecTByrOT criocoObl MOMCKA JOKYMEHTOB B OpraHU3aluu

13. HazoBuTe 0COOEHHOCTH MOCTAHOBKHU JIOKYMEHTAIIMOHHOTO 00€CIIeYeHus YIIPAaBICHHS B
OpraHu3ai- MECTE MPOXOXKIEHUS PAKTHKH.

14. Kak cucteMaTu3nupoBaHbl JOKYMEHThI B OpraHU3a1iu?

15. Kak oprann3oBaHO XpaHEHHE IOKYMEHTOB B OpraHu3anuu?

16. Kakue He10CTaTKM MOCTAaHOBKU JOKYMEHTAIIHOHHOTO 00eCTIeueHUs YIIPaBICHUS BhISIBICHBI?

17. Kakue pekoMeHIaIuu 1o coepiiercTBoBanuio IOV B opraHuzaiuu BbI MOTIH ObI
MPEJIOKUTH?

BXOOAIIUMHU, UCXOOAIIUMA U BHYTPEHHUMHA TOKYMCHTAMH B

Kpurepun oueHku pe3yjbTaToOB NPAKTUKH (32 pedepar)

Ouenka Conep:xkanue

OtnnyHo Pedepar mammcan dyetko u rpamotHO. Tema pedepaTta Xopoiio
packpsiTa. [IpuBeneHa kaueCTBEHHO MOJA00paHHAsT POCCHIICKAs U
3apyOexHas nmuteparypa. OTBETbl Ha JOMOJIHUTEIbHBIE BOMPOCHI
1o pedepary npaBUIbHBIC.

Xoporio Pedepar nanucan yetko u rpamoTHo. Tema pedepaTta packpsita

He NoJIHOCTBIO. [lpuBemeHa poccuiickass ©  3apyOe)KHas
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nuteparypa. OTBETHI Ha JOMOJHHUTEIbHBIE BOIIPOCH! IO pedepaty
[IPaBUJIbHBIE.

Y 10BIE€TBOPUTETHHO Pedepar nHanmucan uetrko u rpamoTHO. Tema pedepara He

packpeiTa TOJHOCTHIO. IIpuBeneHa He mMoOJIHAs POCCUKCKas M
3apyOexHas nmuteparypa. OTBEThl Ha JOMOJTHUTEIBHBIC BOTIPOCHI
1o pedepary HeyBEepeHHbBIC, HECOACpIKATEIbHBIE.

HeynosneTBopHuTenbHO Pedepar nanmcan He yetko u OezrpamorHO. Tema pedepara He

packpsiTa. [IpuBenena He moyiHas poccHiickas U 3apyOexHast
mutepatypa. OTBETHI Ha JOMOJIHUTEIBHBIE BOIPOCH 10 pedepaty
OTCYTCTBYIOT.

4. YueOHO-MeTOoAuYeCKoe U MH(OpMaIlHOHHOE o0ecnieyeHre MPAKTHKH

4.1. CiuCcOK HCTOYHUKOB M JINTEPATypPhbl

HcTounnku (OCHOBHEIE)

5.

10.

11.

12.

13.

14.

®denepanbHbIi KOHCTUTYIHOHHBIHN 3aKoH oT 25 nexadps 2000 r. Ne 2-OK3 «O I'ocynapcTBeHHOM
repbe Poccwmiickort Deneparuny // [DnexTpoHHBI pecypc]. — M., 2019. — Pexxum nocryma:
http://www.consultant.ru/document/cons_doc LAW_29674/

Oenepanbhbiii 3akoH PD ot 27.07.2006 1. Nel49-03 «O6 mubopmanuu, nHHOPMAITMOHHBIX
TEXHOJIOTHSIX M O 3ammre uHpopMmauum» // [DnexTponHsii pecypc]. — M., 2019. — Pexum
nocrtyna: http://www.consultant.ru/document/cons_doc LAW_61798/.

®enepanbhblii 3akoH 0T 06.04.2011 Ne 63-D3 “O6 snexTpoHHON moamucu” // [DAEKTPOHHBIN
pecypc]. — M., 2019. - Pexxum JIOCTyTa:
http://www.consultant.ru/document/cons doc LAW_112701/.

Oepnepanbhbiit 3ak0oH 0T 01.06.2005 Ne53-®d3 «O rocyaapcTBeHHOM si3bike Poccuiickoit
Oenepatmn»  // [OnekTpoHHBI  pecypc]. — M., 2019. - Pexmm gocryma:
http://www.consultant.ru/document/cons_doc LAW_53749/.

[TocranoBnenne IlpaButrensctBa PD ot 15.06.2009 Ne 477 «O6 ytBepxkacaun [IpaBumn
JIeTIOTIPOM3BO/ICTBA B (pellepallbHBIX OpraHax HCIOJNHUTEIbHON BiIacTw»// [DIEKTPOHHBIN
pecypc]. — M., 2019. - Pexxum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc LAW_88695/.

Metoauueckie peKOMEHIAIMM 10 pa3paboTKe HWHCTPYKIUI 1O JEJIONPOU3BOJACTBY B
(benepanbHBIX OpraHax HCIOJIHUTEIbHOM BJIACTH, YTBEp)KICHHBbIE Mpuka3zoMm PocapxuBa ot 23
nexabps 2009 Ne 76 // [Onekrponnsnii pecypc]. — M., 2019. — Pexum pgocrymna:
http://www.consultant.ru/document/cons_doc LAW_ 96081/

[IpumepHass WHCTPYKIHS TIO JEJOMPOM3BOJACTBY B TOCYIAPCTBEHHBIX OpTaHHU3AIMsIX, YTB.
[Tpuxa3zom PocapxmBa ot 11.04.2018 Ne 44) // [DnextponHbli pecypc]. — M., 2019. Pexum
nocrtyma: http://www.consultant.ru/document/cons_doc LAW_305137/.

I'OCT P 7.0.97-2016. HantnonanwHsiii ctanaapt Poccuiickoit @enepanuu. Cuctema cTaH1apTOB
no  uwHpOpManuu, OHONMMOTEYHOMY W  HW3AaTeNbCKoMy  neny.  OpraHu3aluOHHO-
pacnopsiiuTenbHas JoOKyMeHTalus. TpeboBaHus K 0OpMIICHHIO TOKYMEHTOB // [DIeKTPOHHBIIM
pecypc]. M., 2019. Pexxum  noctyma:

http://www.consultant.ru/document/cons_doc LAW 216461/.

I'OCT P HUCO 15489-1-2007 Cucrema craHaapToB 1o HHpOpMaIuH, OUOIMOTEYHOMY U
U3ATeNIbCKOMY JeNly. YTpaBlieHHe nokyMeHTamu. OOmue TtpeboBanus. // [DIEKTpOHHBIN
pecypc]. M., 2019. Pexum JIOCTYyTIa:
http://www.consultant.ru/document/cons_doc LAW _135548/.

I'OCT P 7.0.8-2013 Jlenompou3BOACTBO M apXWBHOE Jie70. TepMHUHBI W OMpeaeNeHUs.-
[DnexTponnstit pecype]. M., 2019. Pexxum  goctyna:
http://www.consultant.ru/document/cons_doc LAW_163800/.

I[OHOHHHTCJIBHI:IG:


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_163800/

15.
16.
17.

18.

19.

20.
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®enepanbHbIil 3aK0H 0T 26.12.1995. No 208-D3 «O06 akimoHepHBIX 001IecTBax» //
[DnexTponnsIit pecype]. — M., 2019. — Pexxum noctyma:http:// www.consultant.ru.
YuaudunupoBaHusie GOpMbI TEPBUYHON YUETHON JOKYMEHTALIUH 10 YYETy TPy/Ja U €ro OIUIaThl,
yrBepxkaeHHble IloctanoBnennem I'ockomcrara P® or 05.01.2004 Ne 1 // [DnexTpoHHBIH
pecypc]. — M., 2019. — Pexxum moctyna:http://www.consultant.ru.

KBanndukannoHHBIH CHPAaBOYHHUK JOJDKHOCTEH PYKOBOJHUTENCH, CHEIUAINCTOB W APYTHX
ciyxamux // [DnekTponnslii pecype]. — M., 2019. — Pexxum noctyna: [DneKTpoHHBIH pecypc]. —
M., 2019. — Pexxum noctyna:http://www.consultant.ru.

[lepeyeHb THUIOBBIX YNPABICHYECKHX AapXHMBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B Ipolecce
JESTeNIbHOCTU FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIEHUS U OpraHU3alHii,
C YyKazaHHMeM CpOKOB xpaHeHus // [OnekrponHslii pecypc]. — M., 2019. — Pexum
noctyma:http:// www.consultant.ru.

[IpaBuna opraHu3an XpaHEHWs, KOMIUIEKTOBaHUS, ydu€Ta M MCMOJIb30BaHHS JIOKYMEHTOB
ApxuHoro ¢onma Poccuiickoit ®enepanun M Ipyrux apxXUBHBIX JOKYMEHTOB B OpraHax
rOCy/IapCTBEHHOM BJIACTH, OPTaHAX MECTHOTO CAMOYIIPABIICHUS U OPTaHU3AINAX, YTBEPKICHHBIX
npukazoM MuHKyIsTYpel P® ot 31.03.2015 Ne 526 // [Onekrponnsrii pecype]. — M., 2019. —
Pexxum noctyna:http://www.consultant.ru.

Jlutepatypa

OcHoBHasl IUTEpaTypa:

1.

beikoBa T.A. JlokyMeHTaIMOHHOE 00ECIICYCHUE YIIPABICHUS (IEIONPOU3BOICTBO)
[Dnextponnblit pecypc] ydueOHoe mocodue / T. A. brikosa, T. B. Ky3nenosa. - 2-e u3n.,
nepepad. u gomn. — Mocksa: Uadpa-M, 2018. 304c..ISBN 978-5-16-004805-5. URL:
http://znanium.com/go.php?id=942800.

I'motoBa C.A. BO3HUKHOBEHHE M TEHJICHLUMUU PA3BUTHUS PACHOPSAUTEIBHON JOKYMEHTAlUU B
Poccun B nopeBomrormonnsiii nepuos // Bectauk PITY. 2014, Ne2. [DnexTpoHHbIN pecype]. —
M., 2019. — Pexum poctyma: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-
2 14.pdf#page=70.

Kykapuna FO.M. CoBpemeHHBIE OpraHU3aIlMOHHBIE M PETIAMEHTHbIE JOKYMEHTHI: (pYHKIHH U
pasnoBuaHoctH // BectHuk PITY. 2016. Ne2. [DnektponHbIid pecype]. — M., 2019. — Pexum
JIOCTyTa: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik daizi%202(4)-
16.pdf.

Kykapuna FO.M. CocTaB ynocToBepeHust JOKyMEHTa: OT MPOILIOro K HacToseMy U Oyaymemy//
Bectuuk PITY. 2014. Ne2. [OnexkrtpoHHbli pecypc]. — M., 2019. — Pexum pocryna:

https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JlomoJIHUTENbHAS:

Jeoenocosa I A. CenexkTUBHBIM OTOOpP MOHATHS «JIOKYMEHT» // Becrumk PITY. 2016. Ne2.
[3s1exTpoHHBII pecypc]. M., 2019. Pexum J0CTyHa:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)- 16.pdf#page=71.

1.

4.2. llepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIUOHHOM ceTu «HTEepHETY,
HEeO00XOAUMBbIH 11l MPOXO0KAEHUS MPAKTUKHA

[IpaBoBbie 6a3bl JaHHBIX: WWW.consultant.ru, www.garant.ru, www.referent.ru,

www.kodeks.ru

2.

Nudopmannonusie pecypcsl o aenonpoun3Boactsy: www.doctlow.ru,

www.vniidad.ru, www.e-rus.org, www.gks.ru

3.

Caiit «Zakonbase»: 3akoHomaTenpHas 6a3za Poccuiickoit deneparuu //

http://zakonbase.ru

4.
3.

IMunbaus Ynpasnsaromux Jokymentanuein: www.GDM.ru
Koncantunrosas rpynmna «Tepmukay: www.termika.ru


https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page%3D71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-%2016.pdf#page=71
http://www.kodeks.ru/
http://www.referent.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.kodeks.ru/
http://www.docflow.ru/
http://www.gks.ru/
http://www.e-rus.org/
http://www.vniidad.ru/
http://zakonbase.ru/
http://www.gdm.ru/
http://www.termika.ru/
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6. Poccuiickas razera: www.rg.ru

5. MaTepuajibHO-TeXHUYeCKas 0a3a, He00XoAuMas Il POBEACHUSA NMPAKTUKH

Jlns  obecrieueHus: TPAKTUKA HEOOXOIMMO HalIWyue pPabouMx MECT, OCHAIICHHBIX
MEPCOHANBHBIMU KOMIIBIOTEPAaMH C BO3MOXXHOCTBIO BbIXxoJa B VIHTepHeT i paboThl C
PEKOMEHIYeMOW JHUTEepaTypod ¥ 3aJaHUsSMH, KOTOPHIE CTYACHTHI BBITIONHSIIOT B paMKax
MPOXOXKACHUS NpakTUKU. [ly1g oOecnieyeHrs BO3MOKHOCTH MOJTOTOBKU OTYETHBIX JOKYMEHTOB IO
MPAKTUKE HEOOXOAMMO HAIWYHE MEPCOHATBHBIX KOMITBIOTEPOB C YCTAHOBJIICHHBIM TEKCTOBBIM
penakropoM Microsoft Word (unmu ero anajoramu), a Takxke mporpammoit PowerPoint (wnm ee
aHajoraMu).

Jlis mpoBeneHHs 3allUThl MPE3eHTAllM HeoOXoIuMa ayJuTOpHs, OCHAIlleHHAas JOCKON Hu
MEPCOHAITBHBIM KOMITBIOTEPOM C MPOESKTOPOM.

CocTtaB mporpaMMHOT0 00€CIIeYCHHUS
CocTaB mporpaMMHOT0 00eCIICYCHHS
1. Windows

2.  Microsoft Office

3. Adobe Master Collection

4. AutoCAD

5. Archicad

6. SPSS Statisctics

7.  OC «AnpT OGpazoBaHue»

8. Visual Studio

9. Adobe Creative Cloud

10. Kaspersky Endpoint Security

6. Opranusaunﬂ NPAKTUKH AJA JIUIl ¢ OTPAHUYCHHBIMHA BO3MOKHOCTAMMU 310POBbS

[Tpr HEOOXOTUMOCTH TpOrpaMMa NPaKTUKA MOXKET OBITh aJanTHpOBaHA IS 0OecredeHus
00pa30BaTENILHOTO MPOLECCA JUIAM C OTPAHUYECHHBIMU BO3MOXKHOCTSIMH 3710POBBSI, B TOM YHCIE JUIS
JTUCTaHIIMOHHOTO oOyueHws. st 3TOro OT cCTyAeHTa TpedyeTrcs MpeaCTaBUTh 3aKIIOYCHUE
ncuxojyoro-menuko-negarornaeckor  komuccuun (IIMIIK) u nuunoe 3asBneHue (3asBiieHHE
3aKOHHOTO MPEJCTaBUTENs).
B zaxnrouenuu [IMITK nomxHO OBITH YKa3aHO:
" pekoMeHIyeMas yueOHas Harpy3Kka Ha 00y4aromerocs (KOJTHYeCTBO AHEH B HENENIO, YaCOB B
_JIEHB);
_000py10BaHME TEXHMIECKUX yCIOBUH (IIPU HEOOXOIUMOCTH);

COIIPOBOKACHNWE U (MJIM) MPHUCYTCTBUE DPOAUTENIEH (3aKOHHBIX HPEICTABUTENICH) BO BpeMs
_y4eOHoro mpouecca (mpu HE0OX0JUMOCTH);

OpraHu3alys ICUXOJIOTO-NEAArOrHYeCcKOro COMPOBOXKACHHE OOYyYaroIIerocss C yKa3aHUEeM

CHEIHAIMCTOB U JOMyCTUMOMN Harpy3Ku (KOJMYECTBA YaCOB B HEIEIIIO).

JUis  OCYILECTBJICHUS] TPOLEAYP TEKYIIEro KOHTPOJS YCIEBAEMOCTH M IMPOMEXKYTOYHOH
aTTeCTalNH, 00YJarOIUXCsl IPU HEOOXOIMMOCTH, MOTYT OBITh CO3JIaHBI (POHIBI OLIEHOYHBIX CPEJCTB,
aJlanTUPOBAHHBIE IS JIUL C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/10pPOBbSI M MO3BOJISIOIINE OLIEHUTD
JOCTIDKEHHE WMH 3alUTAHUPOBAHHBIX B OCHOBHOW 00pa30BaTENbHOW IpOorpamMme pe3yibTaToB
o0yueHHss U ypoBEeHb C(HOPMHUPOBAHHOCTH BCEX KOMIETEHLUH, 3asBIECHHBIX B 00pa30BaTENbHOM
nporpaMme.

@dopma MpoBeACHUS TEKyIled U HWTOrOBOM arTecTauud s JHIl C OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH  3/I0POBBSl  YCTAQHABIMBACTCSI C YYETOM HWHAMBHIYAJIbHBIX ICUXOPUIUICCKUX
ocobeHHocTel (YCTHO, MUChbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B (opMe TeCTUpOBaHUSA U T.IL.).


http://www.rg.ru/
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[Tpu HEOOXOAMMOCTH CTYJEHTY HMPEOCTABIISETCS JOMOJIHUTEIBHOE BpeMs Ui MOJATOTOBKH OTBETa
Ha 3a4eTe WIH dK3aMEHe.

®opma mnpoBeNeHHUS MPAKTUKU I OOYyYaloIMXCSs M3 4YHChIa JIUI C OrpaHMYCHHBIMH
BO3MOYKHOCTSIMH  37IOPOBbSI  (MHBAJIMIHOCTHIO) YCTAHABIMBACTCS C YYETOM HHIUBHIYaTbHBIX
ncuxopu3nuecKux ocoOeHHOCTEH B (popMax, aJanTHUPOBAHHBIX K OTPAaHUYEHUSIM UX 37I0POBbS U
BOCTIPHUSTHS HHPOpPMANnH (YCTHO, MUCHMEHHO Ha Oymare, MUChbMEHHO Ha KOMITBIOTEPE | T.11.).

Beibop MecT TpPOXOXACHHS TPAKTHK Ui HMHBAIMAOB U JIHUI C OTPaHUYCHHBIMH
BO3MOXKHOCTSIMUA 310poBbsi (OB3) mpousBoguTcs ¢ y4eToM TpeOOBaHWUW WX JOCTYMHOCTH JJIS
JAHHBIX  OOy4YalOUIMXCS W  PEKOMEHJALUMU  MEAMKO-COIMAIbHOM  OKCHEPTU3bl, a Takke
VHIMBUYAITBHON TIPOrpaMMe peaOWInTaIlid HHBATNIA, OTHOCHTEIBHO PEKOMEHIOBAHHBIX YCIIOBHH
U BUJIOB TpYy/Ja.

[Tpu HampasieHnn nHBaIMAA U oOydatonierocs ¢ OB3 B opraHu3anuio Wi OpeanpusITHE s
NPOXOXKJICHUS MPEJYyCMOTPEHHOM ydeOHbIM MaHoM mnpakTuku PITY  cormacoBeiBaer c
opraHuzanei (MpeanpusTHEM) YCIOBHS W BHIBI Tpyda C YYETOM PEKOMEHIAIHWH MeEIHKO-
COLIMAJIbHOW OKCHEePTU3bl W WHIAUBUAYAIbHOW MporpaMmbl peabunutanuu uWHBanuga. [lpu
HEOOXOMMOCTH ISl TIPOXOXKICHHS TPAKTHK MOTYT CO3/1aBaThCsl CIECNHAIbHBIE pabdodne MecTa B
COOTBETCTBHUHM C XapakTepoM HapylIeHUWH, a TakkKe C Y4YeToM Mpo(hecCHOHAIBHOIO BUAA
JeSITETTHHOCTH U XapaKTepa TPYAa, BHITOIHIEMBIX 00yJaroIIUMCI-HHBAIHIOM TPYAOBBIX (DYHKITHIA.

3ammra oT4YeTa MO MpPAaKTUKE I OO0ydyarolluxcs U3 4YMciaa JHMI C OrpaHUYEHHBIMHU
BO3MOXKHOCTSIMU 3710POBbsI OCYILIECTBIISIETCA C HMCIOJIB30BAaHUEM CPEJICTB OOLIEr0 U CHEIHAIbHOTO
Ha3zHaueHus. [lepeyeHb nCHOIb3yeMOro MaTepHalIbHO-TEXHUUECKOT0 00eceueHus:

® yueOHbIC ayAWTOPHH, OOOpPYNOBaHHBIE KOMITBIOTEpAaMH C BBIXOAOM B HWHTEpHET,
BUJICONPOCKIIMOHHBIM 000pYZ0OBaHUEM JJIsi TNPE3eHTALui, CPEeICTBAMU 3BYKOBOCIPOM3BEACHUS,
HKPAHOM;

* OubnMoTeKa, UMerIIas padoune MecTa Ui 00yYaroIuxcsi, 000pYIOBaHHBIE JOCTYIIOM K
0a3am JJaHHBIX U UHTEPHETOM;

® KOMIIBIOTEpPHBIE KJIACCHI;

e aymutopus LleHTpa CONPOBOXICHHS OOYYArOIIUXCS C WHBAIMAHOCTBIO C KOMIIBIOTEPOM,
OCHAIIIEHHAas CIEeUATN3UPOBAHHBIM NIPOrPaMMHBIM 00€CIIeYeHUEM JUIsl CTYJICHTOB C HapyIIEHUSIMU
3peHHs, YCTPOHCTBaMU JIJIsl BBOJA U BBIBOJA TOJIOCOBOI MH(OPMAITHH.

Jlisg nmuiy ¢ HapylIeHUSIMU 3pEHUs MaTepHalibl MPEJOCTaBISAIOTCS B (opMe 3JIEKTPOHHOTO
JOKYMEHTA W/WITK B IEYaTHOM (hOpMe YBEITMICHHBIM MIPUPTOM.

Jlng 7 ¢ HapyUIeHHsIMH cliyXa MaTepuanbl NpeaoCTaBIsioTcS B (opme 3JIeKTPOHHOTO
JIOKYMEHTa W/WJIH B TIEYaTHOH opme.

Jlnig nui ¢ HapyHmIeHUSIMU OMOPHO-JBUTATEIBLHOTO afmapaTa MaTepuasbl MPEAOCTaBISIOTCS B
(dbopMe AITEKTPOHHOTO JTOKYMEHTA W/HJTU B TIeUaTHOU (hopme.

3amuTa oT4YeTa MO MPaKTUKE AJIA JUI] C HAPYIICHUSMHU 3pEHUS] IPOBOAUTCS B YCTHOU (hopme
0e3 mpenocTaBieHUs] 00yJarOmuUXCcs Mpe3eHTanud. Ha Bpemst 3aluThl B ayIUTOPHH JOJDKHA OBITH
obecrieyeHa TMOJIHAS TUIIHMHA, MPOJODKUTENBHOCTh 3alIMTHl YBemUuMBaeTca 10 | yaca (mpu
HeoOxonumocTH). ['apaHTHpyeTCsl IOMYyCK B ayIMTOPHIO, TNl€ MPOXOAUT 3alluTa OT4YeTa, COOaKu-
MIPOBOJHMKA TPU HAJIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€ CleluanbHoe 00ydeHre, BbIIaHHOTO
1o (hopMe H B IOPSIZIKE, YTBEPKACHHBIX TpuKazoM MunTtpyna Poccun ot 22.06.2015 Ne 386H.

Jlnig auI ¢ HapyUIeHUsIMH clTyXa 3aliuTa MPoBOAUTCS 0e3 MpeaoCcTaBiICHHUs YCTHOTO JOKIIaja.
Bonpockl koMuCCHM W OTBETHl Ha HHUX MPEICTABISIOTCS B NUCBMEHHOW (opme. B cmyuae
HeobOxoaumoctu, PI'TY obecnieunBaeT npegoctaBieHue yCIyT CypaOnepeBOAYUKA.

Jnst oOydarommxcsi ¢ HapymIEHHSMH ONOPHO-JBUTATEIBHOTO amIapara 3amuTa HTOTOB
MPAKTUKKA TPOBOJUTCS B ayAUTOPUH, OOOPYIOBAaHHOW B COOTBETCTBUHM C TpeOOBaHUSIMHU
noctynHoctd. lloMemieHusi, Tae MOTYT HaXOAWTHCS JIIOAM HA KPECIaX-KOJACKAX, JIOJKHBI
pa3Memniatbcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM MpeAyCMaTpUBaTh MaHIYChl, MOJIbEMHbBIC
wiathopMBbl IS JIOACH C OTPAaHMYCHHBIMH BO3MOXKHOCTSMHU WM JTUQTHL. B aynuTopun TOIHKHO
OBITh MPEYCMOTPEHO MECTO JIJISl pa3MeIleHUs] 00yUaroIIerocs: Ha KOJIsICKe.
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JlomoHUTENbHBIE TPEeOOBaHHWS K MaTepHATbHO-TEXHHUYECKON 0a3e, HEOOXOAMMOW IS
MPEJICTABJICHUS] OTYETa I10 MPAKTUKE JIAIIOM C OrPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3]IOPOBBS,
oOyJaroluiics TOJDKEH MPeoCTaBUTh Ha Kadeapy He MO37Hee, YeM 3a JIBa MecsIa J0 MPOBEACHUS
MIPOIIEAYPHI 3aITUTHI.
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[Ipunoxxenue 1.

AHHOTAIUSA TIPOI'PAMMBI ITIPAKTUKHA
(yuebnan o3naKomumenvHas NPAKMUKa)

PyKOBOACTBO MPaKTUKON OCYIIECTBIAET Kadeapa TOKyMEHTOBEICHHS, ayINOBH3YaJIbHBIX H
Hay4YHO-TEXHMUYECKMX apXUBOB (haKyJbTeTa AapXHWBOBEAEHUS MU JOKyMeHTOBeneHus Mcropuko-
apXMBHOTO MHCTHUTYTA.

Ilesb NpakTHKU: W3y4YE€HUE BUIOBOIO COCTaBa CIYXEOHBIX JOKYMEHTOB, UCIOJIb3YEMBIX B
JEeSITETbHOCTH KOHKPETHOW OpraHu3alliM, MOpsaKa U 0COOEHHOCTEH WX Oo(OpMIICHUs, H3ydeHHUE
JIOKYMEHTOO0O0pOTa M OpraHu3aluu paboThl ¢ JOKYMEHTAMHU: IOpsAAKA PErucTpalud, KOHTPOJI
UCTIOJIHEHUS IOKYMEHTOB, OpraHU3alMy TeKYIIeT0 XpaHeHUsl JOKYMEHTOB, NOPsIKa Nepeadd ux B
apXuB.

3agaum npaKTUKU:

- U3yYUTh U MPOAHAIU3UPOBATE HOPMATUBHO-IIPABOBbIE U HOPMATHUBHO-METOIMYECKHE
JIOKYMEHTBI, OTIPEACTISIONINE OPTaHU3AIMIO H TEXHOJIOTHIO JETONPOU3BOICTBA (JIOKYMEHTAIIMOHHOTO
obecnieuenust ynpasienus ([I0Y)) B opranuzamuul (ycTaBbl, TOJOXKEHHS, MPaBUIA, UHCTPYKIIUH,
pEraamMeHTsl  T.11.);

- COCTaBUTh MPEJICTABIEHUE O CHUCTEME JIEJIONPOM3BOJCTBA TOW OpraHM3alUH, B
KOTOPOHU OH MPOXOJUT IIPAKTHUKY;

- O3HAKOMUTBCSI C  COJEP’KAHHMEM KOHKPETHBIX JI€JONPOM3BOJCTBEHHBIX pPabOT
HETOCPEJICTBEHHO Ha paboueM MecTe;

- NOJYYUTh HaBBIKM pPA0OTBI € JIOKyMEHTAaMM Ha BCEX CTaAMAX MX JIBUKEHUSA
(mepBuuHasi 00paboTKa JOKYMEHTOB B OKCIEAWLUH, padoTa C JOKyMEHTaMH B KaHLENAPHH,
peructpansi, KOHTPOJIb, UCIIOJHEHUE JOKYMEHTOB B CTPYKTYPHBIX MOJpPA3/EIEeHUAX, UX OTIPaBKa,
OpraHu3aIysl XpaHeHHs, IOJrOTOBKA JOKYMEHTOB K c/laue B apXuB U T.11.);

- 3a(pUKCUpOBaTh B JTHEBHHMKE IIOJTYYEHHBIE CBEICHMS M PE3yJIbTaThbl BHIIOJIHEHHON
paboThI;

- HOJArOTOBUTh OTYET, 0000LIAIONINI [T0JTyYEeHHBbIE 3HAHUS U IPAKTUYECKUE HABBIKH.

[IpakTuka HanpaBieHa Ha GOPMUPOBAHHE YHUBEPCATIBHBIX KOMIIETECHIIHIA:

e VK-1 - CnocobeH OCyHIECTBIISITH IMOWCK, KPUTUYECKHA aHadu3 W CHHTE3 HH(OpPMAIWH,

NPUMEHATh CUCTEMHBIN MOJIXO0/ JJIsl PEIICHUs TIOCTaBICHHBIX 3a1a4

e VK-2 - Cnocoben ompenensTh Kpyr 3ajad B paMKaX TOCTaBJIICHHOW IIEIM M BBHIOMPATH
ONTUMAJIbHBIE CIIOCOOBI HMX pELICHHs, HMCXOJd W3 JEHCTBYIOUIMX IPABOBBIX HOPM,
UMEIOIIUXCS PECYPCOB U OIPaHUYEHUI

¢ VYK-3 - CnocoOeH oCymIeCTBIATh COLUAIBHOE B3aMMOACHCTBUE U PEAIN30BBIBATH CBOIO POJIb
B KOMaH/Ie

*  VYK-4 - CiocobeH oCcyIecTBIATh AEI0BYI0 KOMMYHHKAIIMIO B YCTHOM U MUCBMEHHOM (hopmax

Ha TocyJapcTBEHHOM si3bike Poccuiickoit deneparinu 1 ”HOCTpaHHOM(BIX) sI3bIKE(aX)

* VK- 5- CnocoOeH BOCHpUHUMATh MEXKYJIbTYpPHOE Pa3HOOOpazue OO0IeCTBa B COLMAIBHO-

HCTOPUYECKOM, STUIECKOM U (HUI0COPCKOM KOHTEKCTAX

* VYK -6 - CiocobeH ynpaBiiTh CBOUM BPEMEHEM, BHICTPAUBATh U PEAJIM30BbIBATh TPACKTOPHUIO
CaMOpPa3BHUTHS HA OCHOBE MPHUHIIUIIOB 00pa30BaHUs B TCUCHUH BCEH KU3HU

¢ VYK-7 - CnocobeH moajepKuBaTh JOJDKHBIA YypOBEHb (hU3MUECKON MOATOTOBIEHHOCTH IS
obecriedueHnsI MOTHOIICHHOM COIMATbHON M MPOo(eCCUOHATBLHOM eI TeTbHOCTH

¢ VK-8 - Cnocoben co3maBaTh U TMOJAECPKUBATh B IOBCEJHEBHOW JKU3HU U B
npopEeCCHOHATBFHON  JICATEIILHOCTH  O€30MacHble  YCIIOBHS  JKU3HEACATEIILHOCTH IS

COXpaHEeHHUsI NPHUPOJHOU cpenbl, 00eCledyeHus] yCTOMYMBOrO pa3BUTHS OOIIECTBA, B TOM

YHCIIe IPH yTrPpo3€ M BOSHUKHOBEHNUHU YPE3BBIYAHBIX CUTYallnid M BOSHHBIX KOH(INKTOB

¢ VYK-9 - CnocobeH ucnoib3oBaTh 0a30Bble Je(PEKTONIOTHYECKHE 3HAHHUS B COLMANBHBIX H
npodeccuoHanbHbIX chepax
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¢ VYK-10 - CnocoGeH mnpuHUMaTh OOOCHOBAaHHBIE SKOHOMHYECKHE PEIICHHS B Pa3IMYHBIX
00JacTsIX KU3HEACITEIbHOCTU

¢ VYK-11 - Cnocoben hopMupoBaTh HETEPIUMOE OTHOIICHUE K KOPPYIIIMOHHOMY TOBEICHUIO
B pesynbrare mpoxoxaeHus MPaKTHKH CTYIEHT JOJKEH:

e OIIK-1 - CnocoOeH mpUMEHATh Ha 0a30BOM ypOBHE 3HAaHUS HMCTOPHUYECKUX HAYK IpH
perieHnu 3aaad B chepe cBoei mpodecCHoHaIbHOM IeSITEIbHOCTH

e OIIK-2 - CrocobeH HaXxOAWTh OPraHU3ALMOHHO-YNPABIEHUYECKHE PEIIEHUs NpPU pelIeHUH
3amad B chepe cBoel mpoecCHOHATTbEHON AeITEIHPHOCTH

® OIIK-3 - Cnoco0eH NpUMEHATh TEOPETUYECKHE 3HAHUS ISl PELICHHs ITOCTABJICHHBIX 33/a4 B
00J1acTH TOKYMEHTOBEICHUS M apXUBOBEICHUS

e OIIK-4 - Croocoben wucnonb3oBaTh 0a30Bble 3HAaHUS B 00JaCTH HH(POPMALUOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B chepe cBoel mpodhecCuoHaTbHOM NesTeIbHOCTH

® OIIK-5 - CnocobeH caMOCTOATENbHO paboTaTh C Pa3IMUYHBIMU UCTOYHUKAMU MUH(OPMAIMU U
NPUMEHATh OCHOBBI ~ MH(OPMAIIMOHHO-aHAJTUTUYECKON  JIEATENIFHOCTH TIPU  PEIICHUH
npodecCUOHATBHBIX 3a1a4

B pesynbrare npoxoxaeHus MPaKkTHKU 00y4aroLuics JOKEeH:

3namp OCHOBHbIE MpOOJEMBbl JOKYMEHTOBEIEHUS M apXMBHOIO Jeja, TpeOOBaHUSA K
OpraHu3allii CEKPETapCKOro OOCIy)XKMBaHUS, METOAbl W HOPMBl OpraHMU3aluu paldoThl C
JIOKyMEHTaMU

Ymems paboTath ¢ pazaMUHBIMKU MCTOYHUKAMHU MH(OpPMAIMM, CO3/1aBaTh U BECTH €UHbIC
CUCTEMbI JIOKYMEHTALIMOHHOIO OOecCHedyeHUs YNpaBieHUs B OpraHu3aluu Ha Oa3e HOBeHIIel
TEXHOJIOTUH, OPraHMU30BBIBaTh paboTy ciyx0bl IOV, pabortate ¢ uHpopMmaiueid B Iio0albHBIX
KOMIIBIOTEPHBIX CETSIX.

Bnaoems OCHOBHBIMH MeETOJaMM, CHOCOOAMH M CpEACTBAMH IOJYYEHUS, XpaHEHUs,
nepepaboTKu MHPOpPMAIMK, UMETh HAaBBIKM pabOThl C KOMIIBIOTEPOM, OCHOBAMH MH(OPMAIIMOHHO-
AHAJTMTUYECKON JIeSITEIbHOCTH M CIOCOOHOCTBIO MX NPUMEHHTh B IpodeccuoHalbHON cdepe,
3aKOHOJATEIbHOW W  HOPMATHUBHO-METOJIMYECKOM 0a30il JTOKyMEHTAllMOHHOIO 0OecreyeHUs
YIOPAaBJIEHUS U ApXMBHOIO Ji€ja, IPaBUIaMHU MOATOTOBKH YIIPABJIEHUYECKUX JOKYMEHTOB U BEIEHUS
JIeJIOBOI MEepenucKy, MpaBUlaMi OpraHU3alliy BCEX ITAroB paboThl C JOKYMEHTaMH.

ITo mpakTHKe mpeaycMOTpeHa MPOMEXYTOoUHast aTTecTalus B popme 3auéra ¢ OLIEHKOI.
OOm1ast TPyA0EMKOCTh TIPAKTUKU COCTABIISIET 3 3aUETHBIX €AMHUIIBL.
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[Tpunoxenue 2. I'paduk mpoxoxIeHHUs MPAKTUKH

I'PAOUK ITPOXOXKIEHUS ITIPAKTUKHA

YTBEPXJAIO
3aB.xadenpoit
« » 20 1.
Jara (naTel) | Pa3znes npakTuku OTMeTKa 0 BBINOJHEHNH
NuauBuayaibHoe 3a1aHie HA IPAKTHKY
(cocTaBisieTcst pyKOBOJUTENEM PAKTUKHU OT Kadeapbl)
PykoBonuTens npakTuku
OT Kadeapsl
MOJIHUCH D.1.0.

PykoBoauTens npakTUKH
OT OpraHu3aluu

MOJIKCH d.1.0.
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ITpunoxenue 3. dopMa TUTYIBLHOTO JUCTA
0T4YeTa O MPOXOXKICHUN TTPAKTUKE

®OPMA TUTYJBHOI'O JIMCTA OTYHETA O ITIPOXOKAEHUU ITPAKTUKE

MHUHOBPHAYKH POCCHUH

W

& g
H %

% PRy &
’”’lu \\\4“\

®denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00Pa30BaTEIbHOE YUPEKICHUE
BBICIIETr0 00pa30BaHUs
«Poccuiickuii rocy1apCcTBeHHbIN T'YMAHUTAPHbIA YHHBEPCUTET»
(®PI'BOY BO «PITY»)

NHCTUTYT (PAKVJIBTET, OTAEJIEHUE)
Kadenpa (yueOHO-HayuHBIN LEHTP

OT4éT 0 MPOXOKIECHUU NPAKTUKU
Buo npaxmuxu
Tun npaxmuku

Koo u naumenosanue HanpaejleHus nobeomoeku/cneuuaflbuocmu

Haumenosanue nanpagnennocmu (npoguist)/ cneyuanuzayuu

YDOBCHB BBICHICTO 06pa3OBaHI/I$II 6aKana6puam/cneuuaﬂumem/maeucmpamypa
(yka3atb Hy>KHOE)

d)opMa O6y‘IeHI/I$IZ OYHaA, OYHO-3A0UYHAA, 3A0YHAA
(yka3aTb HyXHOE)

CryneHra/ku __ Kypca
OYHOU/0UHO-3a04HOU/3a04HOU POPMBI OOYIECHHS
(DHO)

PykoBoauTeNnb MpakTHKH

(@HO0)

Mocksa 20
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[Tpunoxenue 4. O6pazen ohopMIICHHS XapaKTEPUCTUKHI
C MecTa MPOXOXKACHUS MTPAKTUKU

OBPA3EILl O®OPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXKIEHUSA
ITPAKTUKH

XapaKTepucTHKA
Ha CTyJCHTa/Ky __ Kypca (dakynpTeTa
Poccwuiickoro rocyapcTBEHHOTO TYMaHHTAPHOTO YHUBEPCUTETA
[®.1.0. cTynenta]

[®.M.0. crynenTta] mnpoxoaws/a [BHUI, TUI MPAKTUKU| TPaKTUKy B [HAWUMEHOBaHUE
OpraHu3alyy| Ha JOJDKHOCTH [Ha3BaHUE JOJDKHOCTH].

3a BpeMs NPOXOXKJAEHHS NMPAKTUKU oOyuaromuiics/o0Oyyaromascs 03HaKOMUJCsA/1ach ¢
[mepedeHb |, BBHIMONHA/A [IepeueHb |, yuacTBOBall/a B [IepeyeHs|.

3a Bpems mnpoxoxiaeHus npaktuku [D.M.O. crynmeHTta] 3apekomeHmoBai/a cels Kak
[yTouHeHue].
Onenka 3a IpOXO0XKACHUE MTPAKTUKU — [OIICHKA |

PykoBoauTens npakTuku
OT OpraHu3aluu

MOJIHCH D.1.0.

Jata



